EDINBURGH NAPIER UNIVERSITY
PROPOSAL TO OFFER A NEW MODULE OR CHANGE AN EXISTING MODULE OR PROGRAMME 
Note: This form is designed to be completed electronically and printed off for signatures
Is this a proposal for: 

  FORMCHECKBOX 
   A new module (Sections 1, 2, 4, 5, 6 & 7, and Section 5 for SCQF level 9, 10, 11 modules)

  FORMCHECKBOX 
   A change to an existing module (Sections 1, 3, 4 & 7)

  FORMCHECKBOX 
   Withdrawal of a module (Sections 1, 4, 5 & 7)

  FORMCHECKBOX 
   Programme Structure change (Sections 1, 3, 4 & 7)
School:   FORMDROPDOWN 

1.  Module /Programme Details

Title of  FORMDROPDOWN 
:                 Code/Number:         
Professional Body:         
(if applicable)

For new and changed modules, list the programmes and codes on which the module is taught:

	Title
	Code

	
	

	
	

	
	

	
	


Module/Programme Leader:         
Session & Trimester of Introduction:         
2.  Resources 

Proposed student numbers:         
Identify resource requirements using the following prompts and tick to confirm that discussions are in progress regarding delivery.

  FORMCHECKBOX 

C&IT (e.g. software, hardware, specialist computing labs, networks, etc) 

  FORMCHECKBOX 

Facilities (e.g. accommodation requirements, locations, specialist labs, etc)

  FORMCHECKBOX 

Library (e.g. texts, journals, electronic resources, video, learning support equipment              etc) Please attach Learning Resource Statement      
  FORMCHECKBOX 

Staff (e.g. subject specialists or technicians, staff development to support delivery, etc) 

  FORMCHECKBOX 

Timetabling (e.g. availability of slots in the timetable)

  FORMCHECKBOX 

Other (please state):           
1. Details of Proposed Change

Indicate type of  module change below (attach current and proposed module descriptor)

  Minor change¹   FORMCHECKBOX 


Major change²   FORMCHECKBOX 


Withdrawal³   FORMCHECKBOX 

Brief description of Proposed Change: 

                                    
Indicate type of Programme Change below:
New Module   FORMCHECKBOX 
  Module Deletion   FORMCHECKBOX 
  Change to Trimester   FORMCHECKBOX 
  Non-applicable   FORMCHECKBOX 

Brief Description of Proposed Change (attach current and proposed structure)

                                    
4.  Rationale 

                                    
5.  Proposed/Existing External Examiner:                                   
(SCQF level 9, 10, 11 modules)

6.  Regulations     

Do the University Regulations Apply to this Module/Programme?   Yes   FORMCHECKBOX 
         No   FORMCHECKBOX 

If not, has an exemption been approved?   Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 

7. Please enclose the following documentation where appropriate in support of the proposal:
Updated Programme Specification attached:  FORMCHECKBOX 

New/ updated module descriptor attached:  FORMCHECKBOX 

Original and proposed Programme Structure attached:  FORMCHECKBOX 

Napier University Information & Library Services Resource Statement attached:  FORMCHECKBOX 

Evidence of exemption to the University Academic Regulations:  FORMCHECKBOX 

8.  Approval

Signatures:
Module Leader:  

Date:  


(for new, changed & withdrawn modules)
Programme Leader:  

Date:  

(for programme structure change)
Subject Group Leader:  

Date:  

(if required)
Head of School (or nominee) 

Date:  

(all proposals)
Chair of Faculty Quality Committee

Date:  


(or nominee) (all proposals)
Please sign to confirm that the Programme Leader(s) of the Programme(s) affected by the new module/module or programme structure change/module withdrawal are in approval.     

Signed ________________________________________ Module Leader Designate

(It is essential that this section is completed - if omitted, it will result in the approval being deferred until confirmation is sought and detailed).

For administrative use only:

Faculty Manager/Assistant Faculty Manager: form received by Faculty Office: Date:           
Faculty Manager/Assistant Faculty Manager: form copied to other Faculties (if required): 
Date:               
Administrator – Faculty Timetabler updated: 
Date:               
[image: image1.emf] 

√  



