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SECTION 1: GUIDANCE



1.0. Introduction to the Scottish Practice Assessment Document (PAD)

All Scottish Higher Education Institutions (HEIs) deliver their pre-registration nursing
programmes in accordance with the Nursing and Midwifery Council (NMC) Future
Nurse: Standards of Proficiency for Registered Nurses (NMC, 2018a; 2018b; 2018c;
2018d) and the European Union Directive 2005/36/EC requirements. All Scottish
HEIs have worked collaboratively to produce a single Practice Assessment
Document (PAD) for Scotland, which must be completed by all nursing students
undertaking a pre-registration nursing programme.

The purpose of the PAD is to provide a record of your practice learning progress and
achievement of learning outcomes throughout each practice learning experience
(PLE). This allows current and future practice supervisors; practice assessors and
academic assessors to see an overview of your progress from the first PLE through
to the last.

The PAD is an integral part of the learning process. It is not simply a catalogue of
learning activities; rather, will provide clear evidence of the learning that has
occurred. The PAD provides an opportunity to demonstrate evidence of learning from
academic activities and application to practice learning as well as from practice
experience; it is particularly important to demonstrate achievement of the (NMC)
Future Nurse: Standards of Proficiency for Registered Nurses (NMC, 2018a).

As a pre-registration nursing student, you will have consented to the carrying of your
practice assessment document throughout the duration of your programme. You will
also have confirmed that you recognise the importance of the PAD to your ongoing
learning, supported by your practice supervisor, and assessment of your proficiency,
undertaken by your practice assessor and academic assessor for each part and for
your future practice.



1.1. Your responsibilities as a student within practice learning experiences

Your PAD is an important tool in presenting an overall picture of your achievement
and progression through your programme. It provides evidence for your practice
supervisors and assessors about your achievements and/or needs. This is in
accordance with the NMC (2018d) which states, that “all proficiencies are recorded in
an ongoing record of achievement” (NMC 2018d, p.11).

As a student it is your responsibility to:

Take a proactive approach to practice and personal learning by developing
learning plans.

Complete the pre practice learning activities prior to the start of the PLE.

Be aware who your academic assessor is and the Practice Education
Facilitator (PEF/CHEF) for the area.

Identify the approved mechanism by which you, as a student, may raise
concerns about the safety of service users. This is addressed through the
“Raising Concerns in Practice” in your Practice Learning Handbook and you
MUST make yourself aware of your responsibilities in relation to this aspect of
your role.

Always seek consent from service users at all times and you must respect the
rights of a service user to decline your participation in care, or to decline care,
at all times.

Provide access to your PAD on day 1 of each PLE and thereafter, so that your
supervisor/assessor can review your progress to date. Failure to do so may
result in a delay to the commencement of your placement.

Ensure that your practice supervisor/assessor signs ‘record of signatories’
form once they have reviewed your PAD.

Ensure all actions and entries in your PAD are undertaken in collaboration with
your practice supervisor/assessor and documented by them.

Identify experiences and learning opportunities with practice
supervisor/assessor to enable the achievement of practice learning outcomes,
NMC Proficiencies, communication and relationship management skills and
nursing procedures and personal objectives.

Critically reflect in and on your practice and document within your PAD.
Demonstrate your ability to integrate theoretical learning with practice.

Share with your practice supervisors and assessors evidence of learning and
development to inform assessment of performance.

Ensure that all elements of the assessment section are completed fully and
signed before you leave your PLE.

Ensure that your practice supervisor/practice assessor completes and signs
your ‘attendance record’.

On completion of the PLE, individual HEI procedures will be followed for your
submission of documentation.

Ensure that you have knowledge of the requirements and declare your Good
Health and Good Character. You must declare a Good Health and Good
Character for every part of your programme and for entry to the register.
Ensure that you have knowledge of the requirements of the NMC (2015) Duty
of Candour and act upon this accordingly at all times.




In addition to the activities described above, as a student you must be aware of the
requirement to complete an evaluation after each PLE; this is part of the formal
university audit process.

This PAD will show your achievements, progression through the programme and
contribute to the decision for entry to the register. If you have any questions
regarding this document or how to use it please do not hesitate to speak to your
academic assessor/Course/year/programme leader.

The Nursing and Midwifery Council (2018d p10,) state that: “Approved education
institutes together with practice learning partners must ensure that students are
supernumerary’.

Supernumerary status means that: “Students in practice or work-placed learning
must be supported to learn. This may include being supernumerary, meaning that
they are not counted as part of the staffing required for safe and effective care in that
setting” NMC (2018c, p4).

“The decision on the level of supervision provided for students should be based on
the needs of the individual student. The level of supervision can decrease with the
student’s increasing proficiency and confidence.” NMC (2018c, p4).

This means that you have supernumerary status whilst within the practice learning
environment; you are not to be ‘counted in the numbers’ but you will make an active
contribution to the provision of care under a varying degree of supervision whilst on
your programme of study.

1.2. The roles of Nominated Person, Practice Supervisors, Assessors and
Academic Assessors

You will have a number of practice learning experiences throughout your programme.
During your PLEs responsibility for supervision and assessment will lie with a
practice supervisor, practice assessor and an academic assessor (NMC 2018c, p8).

Nominated Person

There is a nominated person for each practice setting to actively support you and
address student concerns. In Scotland this nominated person in each PLE is a
practice supervisor.

Practice Supervisor

There may be a number of practice supervisors in each learning environment who
will support and supervise you as a student however, you must have a nominated
practice supervisor identified to actively support you and address any concerns you
may have during this experience. They can be any registered health and social care
professional working in a practice environment, but most of the time they will be
nurses or midwives. Practice supervisors will have been prepared and supported to
take up their role and will have up-to-date knowledge and experience relevant to the
supervision they must provide for you. All NMC registered nurses and midwives are
capable of supervising students.



Practice supervision will enable you to learn and safely achieve proficiency and
autonomy in your professional role. Your supervision will reflect your learning needs
and stage of learning.

Your practice supervisor will act as a role model and in line with their scope of
practice. They will provide you with support and feedback, liaising with colleagues
and your practice assessor to document your progress and summative assessments
as part of this practice assessment document.

Practice Assessor

Your practice assessor will in collaboration with your practice supervisor(s), create
sufficient opportunities to periodically observe your practice across environment(s) in
order to inform the decisions they reach for your assessment and progression in
practice.

Your practice assessor works in partnership with your academic assessor to evaluate
and recommend your progression for each part of the programme. This will be in line
with programme standards and local and national policies. They will maintain current
knowledge and expertise relevant for the proficiencies and programme outcomes
they are assessing. Your practice assessors will have an understanding of your
learning and achievement in theory and will collaborate with your academic
assessors to reach a decision as part of the assessment process. The same person
cannot be your practice assessor and practice supervisor simultaneously.

Academic Assessor

Your academic assessors make and record objective, evidence based decisions on
your conduct, proficiency and achievement. They will also make recommendations
for progression based on your assessments, practice assessment document and
other resources. They will collate and confirm your achievement of proficiencies and
programme outcomes in the academic environment for each part of the programme

Academic assessors maintain their current knowledge and expertise relevant for the
proficiencies and programme outcomes they are assessing and confirming. They will
have an understanding of your learning and achievement in practice.

Your nominated academic assessor will work in partnership with your nominated
practice assessor to evaluate your learning and make recommendations for
progression for each part of the programme. This will be in line with programme
standards and local and national policies.

Your academic assessor will collaborate with your practice assessors at scheduled
points in the programme.

Your academic assessor cannot simultaneously be your practice supervisor or
practice assessor.

Please read the following information which will assist you to understand the
assessment process, including how services users, carers and other professionals’
contribute to your assessment, the need for a risk assessment to be carried out in
certain circumstances, reasonable adjustment, any cause for concerns and
attendance.



1.3. Performance review process

1.3.1 Pre-practice activities
Pre-practice learning activities including practice information

The University has set designated activities and it is essential that you complete
these prior to commencing your PLE. Information about your PLE that will help you to
complete these activities will be available via your University electronic platforms.
These pre placement learning activities focus on the nature of the care area, the
practice placement profile, the service user, and the nature of common conditions
that may be encountered. These activities will enable you to identify potential
learning opportunities thereby facilitating the development of a learning plan to
achieve the required proficiencies (detailed in Section 2), skills and procedures (NMC
2018a) whilst within the practice learning environment. These pre-practice activities
will be documented as complete by a practice supervisor in the PAD once you
commence your PLE.

1.3.2 Orientation and preliminary meeting

Orientation and Preliminary Meeting: orientation and induction to practice
learning environment

Your preliminary meeting must include completion of the checklist of topics of
discussion. This should take place within the first 48 hours of starting your PLE. As
part of this conversation, your supervisor/assessor will familiarise you with the
practice learning environment and review your previous learning development plans.
This will give you the opportunity to identify the range of learning available.

Your supervisor/assessor must record this in your PAD. At this point, you should
agree and document the dates for your interim feedback meeting and final
assessment.

It is also helpful to review any NMC Proficiencies, communication and relationship
management skills and nursing procedures (NMC 2018a) and learning outcomes that
you think may be met in the PLE.

You must ensure that your practice supervisor(s) complete the details required within
section 1.8a - the Record of Signatories, and you must sign to confirm that all
signatures in this PAD are authentic.

You must ensure that your practice assessor completes the details required within
section 1.8b - the Record of Signatories, and you must sign to confirm that all
signatures in this PAD are authentic.

You must also ensure that your academic assessor completes the details required
within section 1.8c - the Record of Signatories, and you must sign to confirm that all
signatures in this PAD are authentic.



1.3.3 Interim feedback meeting
Interim feedback meeting — practice supervisor and/or assessor and student

You should plan to meet with your supervisor/assessor regularly to discuss your
progress and to review your learning plan. You should reflect on your progress
regularly and this will inform your interim feedback meeting.

Your interim feedback meeting is formative, documented and signed by you, your
supervisor and/or assessor in the PAD.

Situations may arise when your supervisor or assessor raises concerns about your
knowledge, proficiency, professionalism or fitness to progress. The NMC Code
(2018e) reminds registrants of their professional accountability and responsibilities
and your practice supervisors would be expected to “appropriately raise and respond
to student conduct and competency concerns” (NMC 2018c, p7).

It is important that you speak with your supervisor and/or assessor and your
academic assessor to work collaboratively to address any issues. In section 3, there
is guidance for addressing these issues, please take time to read the information.

1.3.4 Final performance
Final Performance Assessment

It is your responsibility, in collaboration with your practice assessor, to ensure the
completion and documentation of your summative assessment of performance. This
should be completed during the last few days of the PLE. Your practice assessor will
review your progress and in collaboration with your academic assessor will identify
evidence to support their professional judgement. Others who have supported your
learning will be asked to provide evidence to develop your assessment. You should
seek feedback from service users/carers to inform your learning and development.

Following this assessment, you should reflect on your progress and document this
along with your learning needs and use this to inform your Learning Development
Plan in your next PLE.

1.4. Feedback from service users and carers

The NMC (2018b p6, 1.12; p12, 5.14) values the role of service users, carers and
professional colleagues in assessment of your practice learning and advocate their
involvement in the assessment process. As such, we would encourage you to
consider feedback received from these individuals when reviewing your performance
with your practice supervisors and take cognisance of this when preparing to discuss
your final written performance assessment with your practice assessor. You and your
practice supervisors should seek feedback from service users and carers on your
abilities in relation to how you communicate, how you respect the service user as an
individual and the care that you provided.

Please note the following guidance:

e You should try to seek feedback from service users/carers at least once per
practice learning experience, but a minimum of once per PART. If




additional opportunities arise, these should be actioned and additional
documentation can be inserted within the PAD to reflect any further feedback
you receive.

¢ You must seek consent from the service user/carer and respect that
service users and carers have the right to refuse to participate. If they do
not want to, you must assure them that this will not affect their future
care or treatment.

e Itis your practice supervisors’ responsibility to collate and document this
feedback in a sensitive, anonymous manner within your PAD in the
appropriate section.

e Feedback received in other formats (for example the receipt of cards, emails
to PLE staff or University) should be recorded within the Service User/Carer
Feedback pages, anonymised and reflected upon.

e Please also refer to the NHS Education for Scotland (NES) document -NHS
Education for Scotland (NES) (2013) Evaluation of Current Practices to
Involve Service Users and Carers in Practice Assessment in 11 Higher
Education Institutes (HEIs) in Scotland.

1.5. Risk assessment
Introduction:

During a programme of pre-registration nurse education each accredited HEI has a
duty of care to ensure that you are safe while undertaking PLEs. The HEI and
practice providers work collaboratively to support all students. According to current
Health and Safety legislation (Management of Health and Safety at Work
Regulations, 1999) some groups of student nurses must be aware of particular
hazards in the practice setting. Students under the age of 18 (young workers) and
those who are pregnant or breastfeeding, may need additional consideration to
ensure that they are not exposed to undue risk. Students from these groups should
be risk assessed on arrival in the PLE.

If you fall within any of these categories whilst a student, it is your
responsibility to:

e Alert the university as soon as possible if you are pregnant or will be under
the age of 18 when you first commence practice or if you are returning to a
practice learning environment following maternity leave and are still
breastfeeding.

e Consent to sharing information. While any information divulged by you will be
treated sensitively, it will be necessary to share information relating to your
situation with the member of staff responsible for the practice learning
environment. At University of Edinburgh, that person is the Placement
Organiser. Please see further information in your Practice Learning
Handbook].

e Comply with measures recommended to manage risk.

Please refer to your Practice Learning Handbook for information about:

e Student Nurses as Young workers
e Students Nurses who are pregnant or breastfeeding



¢ Outline of roles and responsibilities in relation to risk assessment process

1.6. Reasonable adjustments

Reasonable adjustments may have to be made to allow those with a disability to
achieve proficiency. The NMC state that Universities and practice learning partners
‘must take account of students’ individual needs and personal circumstances when
allocating their practice learning including making reasonable adjustments for
students with disabilities’ (NMC 2018d p10). It is important to recognise that
reasonable adjustments can be made to support you and to assess how you can
demonstrate that you have met a standard or proficiency. Whilst every attempt will be
made to make reasonable adjustments to support your learning in practice, the
requirement remains that you must demonstrate achievement of the NMC standards
and proficiencies.

Ultimately, it is your own responsibility to inform the practice supervisor/assessor of
any reasonable adjustment in practice that you may require. It is therefore good
practice to discuss this provision prior to or at the preliminary meeting and consider
whether reasonable adjustments can be made to enable you to practise safely and
effectively. Adjustments may be put in place for the duration of your placement or for
shorter periods of time to address a temporary requirement.

You, your practice supervisor/assessor and other members of practice education
staff can make feedback on how the reasonable adjustments are working on the
interim feedback meeting pages. Further information on policies and reasonable
adjustments can be accessed via Government sites, the NMC, your placement
provider and within your Practice Learning Handbook.

1.7. Attendance

The NMC Standards for pre-registration nursing education (NMC 2018d, (annexe 1),
p13) state that as a student nurse, you must achieve 2,300 hours in practice during
your programme. Attendance at practice is mandatory. It is therefore essential that
practice hours are recorded and any absence hours are retrieved. It is your
professional responsibility (NMC 2018e, The Code) to follow relevant HEI and
practice policy and procedures when reporting absence.

1.7.1 Working time directive

e The Programme Director allocates the number of hours/weeks that you must
attend your PLE. As a student you must not negotiate any reduction to the
allocated time.

e As a student you are expected to work the shifts allocated by the practice
learning environment. Any requests for alteration to designated shift patterns
for any reason should be made to the practice learning environment manager
/HEL.

e During your Programme, the NMC requires all students to undertake practice
learning that enables you to experience the full 24 hour, 7 days per week care
of patients.

e When in clinical practice, you are expected to work within the shift pattern of
that practice learning environment. This is typically 37.5 hours per week and



may be ‘core’ shifts of 7.5 hours or long shifts of 11.5 hours. There may be
local variation and you should discuss these with the Placement Organiser if
you are at all unsure.

e As a student, you must ensure that any other work that you regularly
undertake does not result in you working more than 48 hours per week. This
is to ensure the health and safety of you as a student nurse, your colleagues
and the patients and clients in your care.

e Guidance regarding young workers (Under 18 years) can be found in section
1.5 and your Practice Learning Handbook.

1.7.2 Attendance record sheets

e Attendance records are important documents in that they provide evidence to
confirm that students have achieved the minimum NMC requirement of 2,300
hours of practice during the pre-registration nursing programme.

e Both students and practice supervisor/assessor are responsible for ensuring
attendance records are accurate and signed.

e Attendance records should accurately reflect the number of hours worked in
practice.

e Your attendance will be monitored by a signed timesheet which should be
submitted to the Programme Secretary.

¢ You should keep the original copy (in the PAD) of each attendance record for
review by your academic assessor and at the end of each practice learning
experience.

e Attendance records should not be signed in advance. If the practice supervisor
and/or assessor is not going to be on duty during the last few days of your
PLE the attendance records for these days should be signed by another
member of staff.

e If the practice learning environment closes because of a public holiday, you
can either work in a different environment on that day or make up the time at
another time.

1.7.3 Authorised absence

Please refer to the attendance policy in your Practice Learning Handbook. For
absences of up to and including 3 days, a self-certificate is not required; for absences
of 4 — 7 days a self-certificate is required; for absences of over 7 days a fit note
should be submitted to the Programme Secretary.

1.7.4 Unauthorised absence

If you accrue significant periods of unauthorised absence this will be addressed
through the HElIs disciplinary policy and procedures. This may ultimately result in
your discontinuation from the programme. All sick time will have to be made up and it
is your responsibility to discuss this with your Personal Tutor or Academic Assessor
at an early stage. The Programme Director will organise additional practice learning
time for you if necessary.

10



1.7.5 Reporting sickness / absence

If you are unable to attend the practice learning experience, for any reason, you must
fulfil the following responsibilities either personally or by asking someone to act on
your behalf:

e Contact the HEI (as per local policy) stating your reason for non-attendance.
You should email the Programme Secretary.
e Phone the practice learning environment before the start of the shift or as
soon as possible thereafter also stating your reason for non-attendance
o Please follow your PLE’s sickness and absence policy

1.7.6 Returning from sickness / absence

As a student you should phone the practice learning environment to tell them when
you are returning and contact your HEI when you have returned to the workplace. A
medical certificate/fit note is required for all sickness of 7 days or more. Failure to
present this will result in you still being recorded as sick/absent and this may have
implications for your attendance record on the programme.

11



1.8a Record of signatories — Practice Supervisor

PLEASE COMPLETE AT THE START OF EVERY PRACTICE LEARNING EXPERIENCE.
NB. Practice Supervisors must be NMC registered nurse or midwife or another registered health and social care professional (NMC

2018c, pb)

PLE | PLE Practice Practice Supervisor | Practice Practice Students sign to Date
Name | Supervisor Name | Signature. Supervisor | Supervisor’s confirm that all
(print) Initials field of nursing | signatures in this
I confirm that | have practice/ document are authentic
been SUitably profession
prepared for the role
of practice
supervisor
One | Ward 5 | CLAIRE Cliire Cochrane CAC Adolult Nursing student
GRI COCHRANE

12



1.8b Record of signatories — Practice Assessor

PLEASE COMPLETE AT THE START OF EVERY PRACTICE LEARNING EXPERIENCE.
NB. Practice Assessors must be a registered nurse on the same part of the register as the student or have appropriate equivalent

experience for the student’s field of practice

PLE | PLE Practice Assessor | Practice Assessor Practice Practice Students sign to confirm | Date
Name Name (print) Signature Assessor Assessor’s that all signatures in this
Initials field of document are authentic
I confirm that | have practice

been suitably
prepared for the role
of practice assessor

One | Ward 5 | JACQUELINE Jacqueline Flack JRB Adult Nursing student
GRI BLACK

13



1.8c Record of signatories — Academic Assessor

PLEASE COMPLETE FOR EACH PART OF THE PROGRAMME.

NB. Academic Assessors must be a registered nurse on the same part of the register as the student, or have appropriate equivalent
experience for the student’s field of practice

PART of Academic Assessor Academic Assessor Academic Academic Date
PROGRAMME Name (print) Signature Assessor assessor’s field
Initials of practice

I confirm that | have been
suitably prepared for the role
of practice assessor

Part One Robert Brown Robert Erown RB Adult

14



SECTION 2: PRACTICE LEARNING EXPERIENCES
(PLE)
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2.0. Programme outline

The Bachelor of Nursing with Honours (Adult) (MN) programme aims to provide a learning
environment in which students are enabled to flourish and pursue individual interests, reaching
the standards required for NMC registration while developing as individuals. Through the
course of this student-centred journey, nursing students acquire knowledge and understanding
alongside the development of their professional competencies, producing a graduate nurse
who is fit to practice, fit for purpose and fit for the profession. Graduates of the MN programme
are prepared for the evolving healthcare landscape and NMC ‘Future Nurse’ aspirations.
Guided by the NMC Standards of Proficiency (NMC 2018), the Chief Nursing Officer's 2030
vision (Scottish Government, 2017), the MN programme develops nurses who are person-
centred in their practice, adaptable to a range of care settings and experiences, prepared to
work with diverse communities and populations.

The programme is developed across 3 themes in a spiral curriculum which facilitates student
development over the four years of the programme. The core courses cover all the NMC
requirements while outside courses in year one and honours options in years 3 and 4 allow
students to personalise their education and pursue their own interests. This personalisation
culminates in a dissertation on a subject of the student’s choice. The personalisation of the
curriculum also extends to practice learning with students being offered opportunities to
explore a range of practice settings and to shape those experiences to their own interests while
addressing the NMC proficiency requirements. Elective placement in year 3 as well as an
opportunity for an Attachment Placement within a range of specialist services, research,
clinical education, health promotion, special education and more.

Over the course of the programme, students develop a critical understanding of individuals
and their families, exploring the social, emotional, and spiritual contexts of their lives as well
as the biological and psychological aspects of their care. With increasing recognition of the
complexity of care, students come to appreciate the dynamic and complex nature of
interdisciplinary care, preparing them for the roles and healthcare settings of the future.
Proficiency in a range of skills and procedures is developed alongside an understanding of
assessment, care planning and provision across the lifespan. The MN programme produces
graduates who are critical thinkers, demonstrating leadership skills which will enhance
healthcare in the future.

16



2.0.1. Programme flow/planner

YEAR SEMESTER 1 SEMESTER 2 SUMMER PERIOD
THEORY PRACTICE THEORY PRACTICE THEORY PRACTICE
1 Life sciences and nursing 6 weeks (135 hours) Global Public Health: A | 8 weeks (210 hours) Becoming a 10 weeks (375 hours)
care critical approach to critically
Community based health improvement Community or care home reflective Hospital based
Mental health and nursing based practitioner
care With opportunities for OR Adult to include learning
experience in mental health, Older person/ opportunities across range of
Designing research in LD, maternity, children and Homeless and medical and surgical aspects of care
nursing, health and social young people Inclusion Health Adult/
care 4 weeks (150 hours)
Becoming a critically nursing care Elective placement
reflective practitioner
Becoming a critically
reflective practitioner
2 Pathophysiology and 6 weeks (135 hours) Leading and managing | 10 weeks (345 hours) Dissertation 12 weeks (450)

Nursing Care in acute
settings

Dissertation

Hospital/community/care
home based*

With opportunities to learning
opportunities relating to
management of acute care
needs

for health and social
care

Managing complex
needs

Dissertation

Hospital/community/care
home based*

With opportunities to
learning opportunities
relating to management of
complex needs

Management placement

Hospital/community/care home
based

With learning opportunities for
management skills, team leadership,
clinical decision making, teaching skill
development

*This setting is the basis of the QI project that students undertake for their dissertation. These 2 placements should therefore be in the same setting.
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2.1. Assessment criteria
Background Information

Student supervision and assessment in practice requires that practice supervisors
and assessors work together with you as a student to facilitate your learning. This,
combined with the input of your academic assessor, will help to ensure a robust
assessment process for each part of your programme, and at the point of
professional registration.

The assessment process includes your supervision and support in practice and the
assessment of your performance based on specific components which have been
determined by the Nursing and Midwifery Council (NMC 2018a). These are outlined
as part of this documentation and your practice supervisors and assessors should
review this information prior to engaging in the supervision and assessment of your
performance in practice.

Assessment Components
There are two components to your assessment

1. Platforms and Proficiencies
2. Skills and Procedures

1. Platforms and Proficiencies

These are assessed for every practice learning experience (PLE). There are 7
platforms, each of which has associated proficiencies (NMC 2018a). As a student
you must achieve all proficiencies for each platform during your programme. Each of
the platforms are listed below, including the number of proficiencies associated with
each. All proficiencies detailed within the ‘Platforms and Proficiencies’ Section
of the document must be achieved. Evidence of this achievement of the
proficiencies will be assessed in line with the levels of the participation in care
framework. Using the levels of this framework to assess your performance will
ensure that this assessment confirms that there has been progression in your
performance as you progress through your programme of study. It is the
responsibility of the practice supervisor and practice assessor to discuss your
progress together, and with others including consideration of feedback from service
users and carers and, through this collaborative dialogue, determine whether or not
you have achieved each of the platform proficiencies at the required level of
performance. The outcome of this assessment will then be reviewed and confirmed
by your academic assessor at the end of each PART:

e Platform 1 - Being an accountable professional
o 20 proficiencies to be achieved

¢ Platform 2 — Promoting health and preventing ill health
o 12 proficiencies to be achieved

e Platform 3 — Assessing needs and planning care
o 16 proficiencies to be achieved

e Platform 4 — Providing and evaluating care
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o 18 proficiencies to be achieved

e Platform 5 — Leading and managing nursing care and working in teams
o 12 proficiencies to be achieved

¢ Platform 6 — Improving safety and quality of care
o 12 proficiencies to be achieved

¢ Platform 7 — Coordinating care
o 13 proficiencies to be achieved

Assessment of Proficiencies through Participation in Care

The practice assessor will ultimately be responsible for determining the assessment
outcome in practice however, this will involve collaborative discussion with others
who support and come into contact with you as you progress through each Part of
your programme. The participation in care framework below is designed to assist
you, and those supporting and assessing you, to identify the level of your
performance for each of the proficiencies associated with each of the platforms.

e Participation in Care — Dependent to Independent (PLPAD 2.0)*

Independent and
confident in
coordinating care

Developing
independence in
delivering care

Dependent but
developing

confidence through
guided participation
in care

Direct / Indirect
Supervision Supervision

The description of each level of participation, detailed in the diagram above, and
explained in more detail below, will help you and your practice
supervisor(s)/assessor(s) to understand what is expected of you as a student by the
end of each Part of your programme. The explanation below outlines the expected
level of performance which must be demonstrated by the end of each Part, as well as
the level of assistance you can expect to receive from your practice
supervisor(s)/assessor;
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¢ Participation in Care — Explanation of Levels of Participation

o Dependent — Minimal standard of participation in care to be achieved by
the end of Part 1 of nursing students’ programme.

*  You will be working closely with your practice supervisor who will
direct and guide you. Through this guided participation in care, you
will be able to demonstrate delivery of safe, effective, person-
centred care in a professional manner using appropriate nursing
skills. You will also demonstrate a professionalism in your attitudes
and values as well as a positive attitude to own learning

o Developing Independence — Minimum standard of participation in care to
be achieved by the end of Part 2 of nursing students’ programme
* You will be developing independence and your practice supervisor
will offer guidance and support when required. You will actively
participate in care with this guidance and will demonstrate
increasing confidence and competence. You will also demonstrate
an understanding of professional roles and responsibilities and will
maximise opportunities to extend your own knowledge

o Independent — Minimum standard of participation in care to be achieved
by the end of Part 3 of nursing students’ programme
» You will be working independently and your practice supervisor

will offer a more indirect form of supervision. You will demonstrate
the ability to lead and coordinate care, and the ability to act as an
accountable and responsive practitioner, demonstrating a
comprehensive knowledge base that informs safe and effective
practice. You will also assume responsibility for your own learning,
as well as the learning of others

*Adapted with permission from: Pan London Practice Learning Group (2019). Pan
London Practice Assessment Document 2.0 available from: www.plplg.uk

2. Annexes A and B: Skills and Procedures

In addition to the platforms and proficiencies, detailed above, there are also skills and
procedures. These skills and procedures must be safely demonstrated before being
confirmed by your practice supervisor/practice assessor. This will mostly take place
in the practice environment however, in exceptional circumstances for example, if it is
not possible to perform cardiopulmonary resuscitation in practice, you may be able to
achieve these through simulation. Clinical skills and procedures practiced and safely
demonstrated in both practice and simulation will be documented and signed for
within the PAD as part of the ‘Annexes A and B Skills and Procedures’ section.

Your practice supervisor and practice assessor must discuss your progress and,
through this collaborative dialogue, and also through discussion with others,
determine whether or not you have safely demonstrated both the skills and
procedures. The sets of skills and procedures identified by NMC as having to be
safely demonstrated prior to entry to the NMC register are detailed below:
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e Communication and relationship management skills
o Skill Set 1 — Underpinning communication skills for assessing, planning,
providing and managing best practice, evidence-based nursing care
= 12 skills

o Skill Set 2 — Evidence-based, best practice approaches to
communication for supporting people of all ages, their families and carers
in preventing ill health and in managing their care

= 9O skills

o Skill Set 3 — Evidence-based, best practice communication skills and
approaches for providing therapeutic interventions
= O skills

o Skill Set 4 — Evidence-based, best practice communication skills and
approaches for working with people in professional teams
= 11 skills

e Nursing Procedures
o Procedure Set 1 — Procedures for assessing people’s needs for
person-centred care
= 26 procedures

o Procedure Set 2 — Procedures for the planning, provision and
management of person-centred nursing care
= 90 procedures

Skill and Procedure Achievement

The Annexe skills and procedures are provided as a list as part of this Practice
Assessment Document (PAD) and you must safely demonstrate each of these to
enable your practice supervisor/assessor to sign to confirm that this has taken place.
Safely demonstrating skills and procedures will take place throughout each part of
your programme and will, more often than not, involve a number of practice
supervisors, as well as, potentially, the practice assessor. It is therefore important
that at the start of each placement, you review all skills and procedures with your
practice supervisor to help you to determine which skills and procedures you could
potentially work towards safely demonstrating in each area. Opportunities should be
noted within the Learning Development Plan at the start of your PLE. Any skill or
procedure that has been safely demonstrated must continue to be demonstrated
safely whenever the opportunity arises in practice.

Your practice supervisors and assessors must not only communicate with one
another, but must also provide you with frequent feedback on your performance,
indicating how you can best improve the safe demonstration of these skills and
procedures going forward. Areas of strength and aspects for development should
also be discussed and documented at all times to feed forward for each subsequent
PLE.
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2.2. Mandatory Training

This must be signed by the student and verified by an academic member of staff

when sessions are attended/completed.

Pre Practice Part 1 Part 2 Part 3 & 4
Manual Handling Theory and Practice to Annual update | Annual update
(Statutory) Practice to support | support

achievement of A- achievement of

F, or A-D, as per E-F (if not done

‘The Scottish pre practice)

Manual Handling

Passport’ Scheme
Student Signature:

HEI Signature:

Date:
Prevention & Safe Breakaway Theory and Theory Theory and
(Therapeutic) technique — theory | Practice Refresher Practice
Management of and practice
Violence and
Aggression
Student Signature:
HEI Signature:
Date:
Fire Safety Community Course Lecture / Lecture /
(Statutory) Fire Safety Online Online
Awareness Assessment Assessment
Online Assessment
Student Signature:
HEI Signature:
Date:
Better Blood Safe
Transfusion Transfusion
Practice
Module 1

Student Signature:

HEI Signature:

Date:
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2.3. Record of compulsory practice skills

Practice Skills Pre Practice Part 1 Part 2 Part 3 & 4
Cardio-Pulmonary BLS BLS/AED BLS/AED
Resuscitation
(Theory and Practice) or
ILS
Student Signature:
HEI Signature:
Date:
Control of Infection No. 4 Hand SIPCEP Foundation
Hygiene ** Pathway
Student Signature:
HEI Signature:
Date:
Numeracy Numeracy Numeracy Numeracy
assessment assessment assessment
(100%)
Student Signature:

HEI Signature:

Date:

Adult Support and Community Course:

Protection Adult Support and
Protection

Student Signature:

HEI Signature:

Date:

Child Wellbeing
(Protection) for the
general contact
workforce

Community Course

Student Signature:

HEI Signature:

Date:

Skin Surveillance

Student Signature:

HEI Signature:

Date:
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2.3. Record of compulsory practice skills continued

Field specific skills Informed Level Skilled Level

Dementia Promoting
Excellence Framework

Student Signature:

HEI Signature:

Date:
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PART 1 (Pink pages)

Practice Learning Experiences

Practice Learning Experience (PLE) 1 — Community
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PART 1 PLE 1
PRACTICE LEARNING EXPERIENCE

Information for Students

1.

Please check the information produced by the Practice Placement Team
to ensure you complete the correct section of the PAD.

Please contact your PLE prior to your start date to confirm who your
nominated practice supervisor is and to confirm your shift pattern.

Please note that it is expected that your working hours reflects the range
of hours expected of registered nurses (NMC 2018d). This includes
working weekends and night shifts; please refer to your Practice
Learning Handbook for more details.

Please ensure that you liaise with your practice supervisor to secure
dates for your interim review of progress and your final assessment.
This should take place during your initial discussions with your practice
supervisor.

Please note the expected practice hours to be achieved whilst within
this PLE and ensure that your shift pattern will enable you to achieve
these hours.

Please refer to and discuss the skills and procedures with your practice
supervisor to identify any skills that can be safely demonstrated within
the PLE.
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PRE-PRACTICE LEARNING ACTIVITIES
PART 1: PLE 1

PRACTICE LEARNING EXPERIENCE DETAILS

Student Name: Intake:
Student ID: Year:
Practice Learning Start date:
Environment:

Finish date:
Telephone
Number:
PLE Type:
Name of PEF/CHEF:

Nominated Practice Supervisor Name:

Nominated Practice Assessor Name:

Nominated Academic Assessor Name:

Prior to the commencement of each practice learning environment, the student
should:

1. Make contact with the practice learning environment and ascertain the shift
patterns in operation, the name of your designated practice supervisor/
assessor and if appropriate, arrange a pre-practice experience visit.

2. Read the appropriate practice learning environment profile, which can be
accessed on QMPLE.

3. Briefly summarise what the practice learning environment does:
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4. From the Learning Opportunities outlined in the PLE profile, choose one that
you are unfamiliar with and write a short summary.

5. Considering the service user group that attend the practice learning
experience, select one condition/situation that those service users are likely
to present with and undertake a literature search in relation to these.

o From your search, identify two key papers on the topic and list
below (using appropriate reference style)

o In the space below provide a brief summary of these two papers
and outline any best practice recommendations in relation to these

Paper 1 —

Paper 2 -

Condition / situation

28



6. In relation to the practice learning environment you are about to enter, identify
any related learning from your theory Courses that will support your learning
within this care environment. Please note your thoughts below:

7. In relation to the practice learning environment that you are about to enter,
identify any related learning from the preparation for practice (or skills
sessions) that will support your learning within this care environment. Please
note your thoughts below:

Practice Supervisor — please sign to confirm that the pre-practice learning
activities have been completed by the student

Date Student Signature: Practice Supervisor and/

/ / or Assessor Signature:

29




PART 1: PLE 1

This first practice learning experience is designed to allow you to develop
understanding of the social world of the care home. You will develop your
communication skills, interacting with both staff and residents. This is the residents’
home and you should consider how that shapes the way that you think about the setting
as well as the communication that you have with people. You should try to attend at
different times of day in order to experience different aspects of the setting, for
example, you may arrange with your Supervisor to attend at breakfast time or to be
there for evening meal. It may be helpful to take part in activity sessions or to be in the
care home during the afternoon to meet some of the family members who may visit.
Spend time talking to people and learning about their lives. This is your first learning
experience and you should speak to your Supervisor about how to shape this
experience to suit your own learning needs.

During the time in this setting you will be joined by Year Four students from Nursing
Studies. They will meet and talk to you about learning opportunities and you should
take the time to engage with them about the care setting. They have been learning
about Supervision in practice so may take the opportunity to work with you. This would
be helpful for their learning as well as yours.
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PART 1: PLE 1

ORIENTATION & PRELIMINARY MEETING

In accordance with the NHS Education for Scotland (2008) Quality Standards for
Practice Placements, a preliminary meeting should take place within two days of
commencing practice. Preferably your practice supervisor (or someone acting on
their behalf) should meet with you. The discussion should establish the following:

e The previous skills you have practised, in order to identify your current

learning needs

e The level at which the proficiencies/practice learning outcomes have to be

achieved during this PLE
e The available learning opportunities within this PLE

¢ Any additional student support requirements taking cognisance of reasonable

adjustment
e An initial Learning Development Plan for Learning

Date of preliminary meeting

Topics to be Discussed:

Please initial
when complete

Orientation to the practice learning environment and equipment

Shift patterns and meal breaks/facilities

Sickness/absence reporting procedure

Accident /incident reporting procedures and systems

Emergency and fire procedure

Health and Safety Policy including lone working

Introduction to Health and Social Care Professionals

Introduction to Patients/Clients

Confidentiality and data protection

Professional behaviour

Policy on corporate and personal use of social media

Raising concerns guidance

Access to Scottish Practice Assessment Document (PAD)

Student’s individual requirements, e.g. reasonable adjustments

Available practice learning experiences

Student’s practice learning expectations

Student’s strengths and areas for improvement

Uniform policy for the practice learning environment

Student’s previous practice assessment, previous practice
assessor’s written comments and learning development plan

Development support plan

Student’s mandatory training record

Consider if a risk assessment is required (see Section 1.5)

Consider appropriate dates for interim feedback meeting and
final assessment
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LEARNING DEVELOPMENT PLAN

PART 1: PLE 1

Please use the space below to summarise the main points arising from the
preliminary meeting with the student and discussion around the students learning

development plan.

Please identify skills and procedures that could be achieved within area:

Date Student Signature: Practice Supervisor and/or
; ; Assessor Signature:

Agregd G e R Interim: Final:

meetings
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INTERIM FEEDBACK MEETING
PART 1: PLE 1

Practice supervisor's comments (please refer to the associated proficiencies for each
platform to inform your discussion with the student and comments):

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care

Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams
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Platform 6: Improving safety and quality of care

Platform 7: Coordinating care

Skills and Procedures:

Student feedback:

Have any issues been referred to the practice and/or | Yes No
academic assessor?
Development Support Plan (see Section 3) Yes No

Date Student Signature:
/ /

Practice Supervisor and/
or Assessor Signature:
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SERVICE USER / CARER FEEDBACK (see guidance in Section 1.4)
PART 1: PLE 1

Aim: We would value the views of service users and/or their carers/families on the
contact the student has had with you. This helps the student nurse and their
practice supervisor to learn what you thought of what the student did for you and
how they did it. The information you provide will be used to help the student’s
learning and development and it will benefit future service users/carers.

Information to be given to the service user/carer/family member:

You have been asked to participate in this feedback exercise, as the student nurse
has been involved in delivering your care. The student’s supervisor will ask you
some questions about your experience with the student. These comments will be
anonymous and will be treated in confidence: they will not affect your care in any
way. You do not have to participate if you do not wish to do so and if you do not
want to, this will not affect your future care or treatment.

Please tick if you are: The patient/service user |[_] Carer/Relative |_]

Very Happy I’'m not | Unhappy Very
How happy were you happy sure unhappy
with the way the B . - .
student nurse.... 30 Y AN ﬁf‘] /' .0,‘!\;

—r = o~/ N N

...cared for you?

...listened to your
needs?

...understood the way
you felt?

...talked to you?

...showed you respect?

What did the student nurse do well?

What could the student nurse have done differently?

Date Student Signature: Practice Supervisor and/or

Assessor Signature:
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STUDENT REFLECTION ON SERVICE USER / CARER FEEDBACK

PART 1: PLE 1

Please note any other forms of service user/carer feedback (eg cards, letters,

emails). Please ensure anonymity is maintained

Use the box below to record your thoughts and feelings on all service

user/carer feedback received:

Date Student Signature:

Practice Supervisor and/
or Assessor Signature:
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FEEDBACK FROM ADDITIONAL LEARNING OPPORTUNITIES
PART 1: PLE 1

Student Name: STUDENT ID:

Intake/Year Group:

Name of Placement: Practice Supervisor:

Name and Location of Organisation/Professional Visited:

Individual overseeing student’s opportunity comments — Please comment on
student performance and what learning has taken place?

Print Name: Sign:

Date:

Student reflection - please reflect on what you have learned?

Date:

Student signature:
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ADDITIONAL NOTES
PART 1: PLE 1

Date

Time

Detail

Signature

Student, practice supervisors, practice
assessors, academic assessors can add notes
to this page
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FINAL ASSESSMENT: END OF PLE
TO BE COMPLETED BY PRACTICE ASSESSOR
PART 1: PLE 1

Student Name: STUDENT ID:

Intake/Year Group:

The minimum level of performance for this part of the programme is DEPENDENT.
This means that the student nurse requires continuous or frequent support from the
practice supervisor/assessor, but is developing confidence through guided
participation in care. Please comment on the Platforms below:

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care

39




Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams

Platform 6: Improving safety and quality of care

Platform 7: Coordinating care
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Please comment on progress towards safely demonstrating the skills and
procedures in Annex A and B. Identify aspects for the student to focus on in
future PLEs.

Date Student Signature: Practice Assessor’s
Signature:

Practice Assessor Overall Summative Assessment Comments

Overall result for this PLE PASS / FAIL / GRADE
Name of Practice Assessor (print full name)

Signature of Practice Assessor:

Designation: Date:
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Practice Assessor Confirmatory Statement

| confirm that: student nurse (print full name)

following a period of hours of

attendance at placement (please refer to attendance record), and through objective

evidence-based assessments, has:

ACHIEVED / NOT ACHIEVED (Please delete as appropriate) the expected level of
DEPENDENT

Signature of Practice Assessor:

Date:

Student Statement

I (write name in capital letters)

have received feedback on my performance and have had the opportunity to reflect

and discuss this with the Practice Assessor. Please write comments below:

Student signature: Date:
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ATTENDANCE RECORD

PART 1: PLE 1
Student Name and ID
Course Name
Programme and year
Field of Practice
Practice learning environment
Week | Week M T W T F S S Total | Practice
No beginning hours | signature
e.g. dd/mm/yy | DO | U DO | DO S. Nurse
0 125 1125 | 12.5 37.5
1
2
3

See section 1.7.1 for maximum hours worked per week

Total number of hours
... weeks = ...hrs

Key: U=University DO=Day Off
C=Compassionate leave S=Sick A=Absent (not sick)
Date Student Signature: Practice Assessor/

/

Supervisor Signature:
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CONFIRMATION OF COMPLETION - PART 1

Practice Assessor Confirmation of Proficiency

This feedback should be informed by feedback sought from practice supervisors and
assessors (see previous pages) and any other relevant people in order to be assured
about your decision. Review platform proficiencies section for the part to ensure all
have been signed as achieved.

Practice Assessor: Confirmation of Achievements of Platforms
END OF PART 1:

Please initial the relevant column

. Not
Achieved achieved

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill-
health

Platform 3: Assessing needs and planning care

Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care
and working in teams

Platform 6: Improving safety and quality of care

Platform 7: Co-ordinating care

Practice Assessor: Comment on areas of development for safe demonstration
of skills and procedures (Annexes A & B)

Practice Assessor Confirmatory Statement — END OF PART 1
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| confirm that in partnership with the nominated Academic Assessor, student nurse
(print name) has
ACHIEVED/NOT ACHIEVED (please delete as appropriate) all platforms (and
proficiencies) at the DEPENDENT level for Part 1 of the programme and,
RECOMMEND/DO NOT RECOMMEND (please delete as appropriate) progression
to PART 2.

Signature of Practice Assessor:

Date:

Academic Assessor Confirmatory Statement (HEI use only) — END OF PART 1

| confirm that in partnership with the nominated Practice Assessor, student nurse
(print name) has
ACHIEVED/NOT ACHIEVED (please delete as appropriate) all platforms (and
proficiencies) at the DEPENDENT level for Part 1 of the programme and,
RECOMMEND/DO NOT RECOMMEND (please delete as appropriate) progression
to PART 2.

Comments:

Signature of Academic Assessor:

Date:

HEI USE ONLY

Number of hours for Part 1

Hours carried forward to Part 2

Retrieval programme required? YES / NO (delete as appropriate)
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PART 2 (Yellow pages)

Practice Learning Experiences

Practice Learning Experience (PLE) 2 — Older Person/Adult/
Vulnerable Populations

Practice Learning Experience (PLE) 3 — Acute Hospital

Practice Learning Experience (PLE) 4 — Elective
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PART 2 PLE 2
PRACTICE LEARNING EXPERIENCE

Information for Students

1.

Please check the information produced by the Practice Placement Team
to ensure you complete the correct section of the PAD.

Please contact your PLE prior to your start date to confirm who your
nominated practice supervisor is and to confirm your shift pattern.

Please note that it is expected that your working hours reflects the range
of hours expected of registered nurses (NMC 2018d). This includes
working weekends and night shifts; please refer to your Practice
Learning Handbook for more details.

Please ensure that you liaise with your practice supervisor to secure
dates for your interim review of progress and your final assessment.
This should be done during your initial discussions with your practice
supervisor.

Please note the expected clinical hours to be achieved whilst within this
PLE and ensure that your shift pattern will enable you to achieve these
hours.

Please refer to discuss the skills and procedures with your practice
supervisor to identify any skills that can be achieved within the PLE.
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PRE-PRACTICE LEARNING ACTIVITIES
PART 2: PLE 2

PRACTICE LEARNING EXPERIENCE DETAILS

Student Name: Intake:
Student ID: Year:
Practice Learning Start date:
Environment:

Finish date:
Telephone
Number:
PLE Type:
Name of PEF/CHEF:

Nominated Practice Supervisor Name:

Nominated Practice Assessor Name:

Nominated Academic Assessor Name:

Prior to the commencement of each practice learning environment, the student
should:

1. Make contact with the practice learning environment and ascertain the shift
patterns in operation, the name of your designated practice
supervisor/assessor and if appropriate, arrange a pre-practice experience
visit.

2. Read the appropriate practice learning environment profile, which can be
accessed on QMPLE.

3. Briefly summarise what the practice learning environment does:
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4. From the Learning Opportunities outlined in the PLE profile, choose one that
you are unfamiliar with and write a short summary.

5. Considering the service user group that attend the practice learning
experience, select one condition/situation that those service users are likely
to present with and undertake a literature search in relation to these.

o From your search, identify two key papers on the topic and list below
(using appropriate reference style)

o Inthe space below provide a brief summary of these two papers and
outline any best practice recommendations in relation to these

Paper 1 —

Paper 2 -

Condition / situation
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6. In relation to the practice learning environment that you are about to enter,
identify any related learning from your theory Courses that would support
your learning within this care environment. Please note your thoughts below:

7. In relation to the practice learning environment that you are about to enter,
identify any related learning from the preparation for practice (or skills
sessions) that would support your learning within this care environment.

Please note your thoughts below:

Practice Supervisor/Assessor — please sign to confirm that the pre-practice
learning activities have been completed by the student

Date Student Signature:
/ /

Practice Supervisor and/or
Assessor Signature:
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PART 2: PLE 2

You are going to a practice learning environment to develop your communication and
relationship skills as well as to develop skills and proficiency. Every practice learning
experience offers a different set of opportunities. As adult learners, you will take
responsibility for your own learning and will shape your practice learning experience to
ensure that you meet your personal learning needs. The Practice Supervisor and
Assessor will support you to plan your experience and think about the opportunities
available within and adjacent to the practice learning environment. Your Liaison
Lecturer is available to support you and can be contacted if you need support in relation
to your practice learning.

You should be mindful of your own learning needs. Reflect on your skills and think
about where you should focus your attention and time in order to develop. Think about
your scope of practice, stage of learning and consider what support you will need. Look
for opportunities to engage with a range of service users, families, carers and
stakeholders. Look for opportunities — perhaps an opportunity to visit a clinic or a high
dependency area, to follow a patient for an investigation or to spend time with another
professional. There may be opportunities to look after people who live with chronic
conditions, who have a learning disability or who live with dementia. Think about the
complexity of healthcare and the ways in which a range of conditions and situations
overlap. For example, you may look after someone who has a mental health condition
who is undergoing surgery, or someone with diabetes who is experiencing
homelessness. Be open minded as you enter your practice learning experience and
look for opportunities to learn from a range of people and professionals.

You should set your own learning objectives for the experience and liaise closely with
your Practice Supervisor and Assessor to ensure that they are appropriate for the
practice learning environment. In all situations there is help available so be sure to
seek support when you need to do so. Enjoy your practice learning experience.
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PART 2: PLE 2

ORIENTATION & PRELIMINARY MEETING

In accordance with the NHS Education for Scotland (2008) Quality Standards for
Practice Placements, a preliminary meeting should take place within two days of
commencing practice. Preferably your practice supervisor (or someone acting on
their behalf) should meet with you. The discussion should establish the following:

e The previous skills you have practised, in order to identify your current learning

needs

e The level at which the proficiencies/practice learning outcomes have to be

achieved during this PLE
e The available learning opportunities within this PLE

¢ Any additional student support requirements taking cognisance of reasonable

adjustment
¢ Aninitial Learning Development Plan for Learning

Date of preliminary meeting

Topics to be Discussed:

Please initial
when complete

Orientation to the practice learning environment and equipment

Shift patterns and meal breaks/facilities

Sickness/absence reporting procedure

Accident /incident reporting procedures and systems

Emergency and fire procedure

Health and Safety Policy including lone working

Introduction to Health and Social Care Professionals

Introduction to Patients/Clients

Confidentiality and data protection

Professional behaviour

Policy on corporate and personal use of social media

Raising concerns guidance

Access to Scottish Practice Assessment Document (PAD)

Student’s individual requirements, e.g. reasonable adjustments

Available practice learning experiences

Student’s practice learning expectations

Student’s strengths and areas for improvement

Uniform policy for the practice learning environment

Student’s previous practice assessment, previous practice
assessor’s written comments and learning development plan

Development support plan

Student’s mandatory training record

Consider if a risk assessment is required (see Section 1.5)

Consider appropriate dates for interim feedback meeting and
final assessment
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LEARNING DEVELOPMENT PLAN
PART 2: PLE 2

Please use the space below to summarise the main points arising from the
preliminary meeting with the student and discussion around the students learning

development plan.

Please review skills achieved to date and identify skills and procedures that
could be achieved within area:

Date Student Signature: Practice Supervisor and/or
/ / Assessor Signature:

Agregd G e FE Interim: Final:

meetings
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INTERIM FEEDBACK MEETING
PART 2: PLE 2

Practice supervisor's comments (please refer to the associated proficiencies for each
platform to inform your discussion with the student and comments):

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care

Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams
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Platform 6: Improving safety and quality of care

Platform 7: Coordinating care

Skills and Procedures:

Student feedback:

Have any issues been referred to the practice Yes No
and/or academic assessor?
Development Support Plan (see Section 3) Yes No

Date Student Signature:
/ /

Practice Supervisor and/or
Assessor Signature:
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SERVICE USER / CARER FEEDBACK (see guidance in Section 1.4)
PART 2: PLE 2

Aim: We would value the views of service users and/or their carers/families on the
contact the student has had with you. This helps the student nurse and their
practice supervisor to learn what you thought of what the student did for you and
how they did it. The information you provide will be used to help the student’s
learning and development and it will benefit future service users/carers.

Information to be given to the service user/carer/family member:

You have been asked to participate in this feedback exercise, as the student nurse
has been involved in delivering your care. The student’s supervisor will ask you
some questions about your experience with the student. These comments will be
anonymous and will be treated in confidence: they will not affect your care in any
way. You do not have to participate if you do not wish to do so and if you do not
want to, this will not affect your future care or treatment.

Please tick if you are: The patient/service user [_] Carer/Relative |_]

Very Happy I’'m not | Unhappy Very
How happy were you happy sure unhappy
with the way the . . .
student nurse.... Y o A\ (e Tpa

\».// NS o~ &/ L\,_’_-,/ "

...cared for you?

...listened to your
needs?

...understood the way
you felt?

...talked to you?

...showed you
respect?

What did the student nurse do well?

What could the student nurse have done differently?

Date Student Signature: Practice Supervisor
and/or Assessor

Signature:
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STUDENT REFLECTION ON SERVICE USER / CARER FEEDBACK

PART 2: PLE 2

Please note any other forms of service user/carer feedback (e.g. cards,
letters, emails). Please ensure anonymity is maintained.

Use the box below to record your thoughts and feelings on all service

user/carer feedback received:

Date Student Signature:

Practice Supervisor
and/or Assessor
Signature:
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FEEDBACK FROM ADDITIONAL LEARNING OPPORTUNITIES
PART 2: PLE 2

Student Name: STUDENT ID:

Intake/Year Group:

Name of Placement: Practice Supervisor:

Name and Location of Organisation/Professional Visited:

Individual overseeing student’s opportunity comments — Please comment on
student performance and what has been learnt

Print Name: Sign:

Date:

Student reflection - please reflect on what you have learnt:

Date:

Student signature:
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ADDITIONAL NOTES
PART 2: PLE 2

Date

Time

Detall

Signature

Student, practice supervisors, practice
assessors, academic assessors can add notes
to this page
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FINAL ASSESSMENT: END OF PLE
TO BE COMPLETED BY PRACTICE ASSESSOR
PART 2: PLE 2

Student Name: STUDENT ID:

Intake/Year Group:

The minimum level of performance for this part of the programme is DEVELOPING
INDEPENDENCE. This means that the student nurse will be delivering safe and
effective care through guided participation in care under increasingly indirect
supervision from you in your role as practice supervisor/assessor. Please comment
on the Platforms below:

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care
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Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams

Platform 6: Improving safety and quality of care

Platform 7: Coordinating care
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Please comment on progress towards safely demonstrating the skills and
procedures in Annex A and B. Identify aspects for the student to focus on in
future PLEs.

Date Student Signature: Practice Assessor’s
Signature:

Practice Assessor Overall Summative Assessment Comments

Overall result for this PLE PASS / FAIL / GRADE
Name of Practice Assessor (print full name)

Signature of Practice Assessor:

Designation: Date:

63




Practice Assessor Confirmatory Statement

| confirm that: student nurse (print full name)

following a period of hours of

attendance at placement (please refer to attendance record), and through objective

evidence-based assessments, has:

ACHIEVED / NOT ACHIEVED (Please delete as appropriate) the expected level of
DEVELOPING INDEPENDENCE

Signature of Practice Assessor:

Date:

Student Statement

I (write name in capital letters)

have received feedback on my performance and have had the opportunity to reflect

and discuss this with the Practice Assessor. Please write comments below:

Student signature: Date:
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ATTENDANCE RECORD
PART 2: PLE 2

Student Name and ID

Course Name

Programme and year

Field of Practice

Practice learning environment

Week | Week M T W T F S S Total | Practice

No beginning hours | signature
e.g. dd/mm/yy | DO | U DO |DO S. Nurse
0 125 | 12. | 125
5 37.5
1
2
3

Total number of hours
... weeks = ...hrs

See section 1.7.1 for maximum hours worked per week

Key: U=University DO=Day Off
C=Compassionate leave S=Sick A=Absent (not sick)
Date Student Signature: Practice Assessor/

/ / Supervisor Signature:
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PART 2 PLE 3
PRACTICE LEARNING EXPERIENCE

Information for Students

1.

Please check the information produced by the Practice Placement Team
to ensure you complete the correct section of the PAD.

Please contact your PLE prior to your start date to confirm who your
nominated practice supervisor is and to confirm your shift pattern.

Please note that it is expected that your working hours reflects the range
of hours expected of registered nurses (NMC 2018d). This includes
working weekends and night shifts; please refer to your Practice
Learning Handbook for more details.

Please ensure that you liaise with your practice supervisor to secure
dates for your interim review of progress and your final assessment.

This should be done during your initial discussions with your practice
supervisor.

Please note the expected clinical hours to be achieved whilst within this
PLE and ensure that your shift pattern will enable you to achieve these
hours.

Please refer to discuss the skills and procedures with your practice
supervisor to identify any skills that can be achieved within the PLE.
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PRE-PRACTICE LEARNING ACTIVITIES
PART 2: PLE 3

PRACTICE LEARNING EXPERIENCE DETAILS

Student Name: Intake:
Student ID: Year:
Practice Learning Start date:
Environment:

Finish date:
Telephone
Number:
PLE Type:
Name of PEF/CHEF:

Nominated Practice Supervisor Name:

Nominated Practice Assessor Name:

Nominated Academic Assessor Name:

Prior to the commencement of each practice learning environment, the student
should:

8. Make contact with the practice learning environment and ascertain the shift
patterns in operation, the name of your designated practice
supervisor/assessor and if appropriate, arrange a pre-practice experience
visit.

9. Read the appropriate practice learning environment profile, which can be
accessed on QMPLE.

10. Briefly summarise what the practice learning environment does:
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11. From the Learning Opportunities outlined in the PLE profile, choose one that
you are unfamiliar with and write a short summary.

12. Considering the service user group that attend the practice learning
experience, select one condition/situation that those service users are likely
to present with and undertake a literature search in relation to these.

o From your search, identify two key papers on the topic and list below
(using appropriate reference style)

o Inthe space below provide a brief summary of these two papers and
outline any best practice recommendations in relation to these

Paper 1 —

Paper 2 -

Condition / situation
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13. In relation to the practice learning environment that you are about to enter,
identify any related learning from your theory Courses that would support
your learning within this care environment. Please note your thoughts below:

14. In relation to the practice learning environment that you are about to enter,
identify any related learning from the preparation for practice (or skills
sessions) that would support your learning within this care environment.

Please note your thoughts below:

Practice Supervisor/Assessor — please sign to confirm that the pre-practice
learning activities have been completed by the student

Date Student Signature:
/ /

Practice Supervisor and/or
Assessor Signature:
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PART 2: PLE 3

You are going to a practice learning environment to develop your communication and
relationship skills as well as to develop skills and proficiency. Every practice learning
experience offers a different set of opportunities. As adult learners, you will take
responsibility for your own learning and will shape your practice learning experience to
ensure that you meet your personal learning needs. The Practice Supervisor and
Assessor will support you to plan your experience and think about the opportunities
available within and adjacent to the practice learning environment. Your Liaison
Lecturer is available to support you and can be contacted if you need support in relation
to your practice learning.

You should be mindful of your own learning needs. Reflect on your skills and think
about where you should focus your attention and time in order to develop. Think about
your scope of practice, stage of learning and consider what support you will need. Look
for opportunities to engage with a range of service users, families, carers and
stakeholders. Look for opportunities — perhaps an opportunity to visit a clinic or a high
dependency area, to follow a patient for an investigation or to spend time with another
professional. There may be opportunities to look after people who live with chronic
conditions, who have a learning disability or who live with dementia. Think about the
complexity of healthcare and the ways in which a range of conditions and situations
overlap. For example, you may look after someone who has a mental health condition
who is undergoing surgery, or someone with diabetes who is experiencing
homelessness. Be open minded as you enter your practice learning experience and
look for opportunities to learn from a range of people and professionals.

You should set your own learning objectives for the experience and liaise closely with
your Practice Supervisor and Assessor to ensure that they are appropriate for the
practice learning environment. In all situations there is help available so be sure to
seek support when you need to do so. Enjoy your practice learning experience.
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PART 2: PLE 3

ORIENTATION & PRELIMINARY MEETING

In accordance with the NHS Education for Scotland (2008) Quality Standards for
Practice Placements, a preliminary meeting should take place within two days of
commencing practice. Preferably your practice supervisor (or someone acting on
their behalf) should meet with you. The discussion should establish the following:

e The previous skills you have practised, in order to identify your current learning

needs

e The level at which the proficiencies/practice learning outcomes have to be

achieved during this PLE
e The available learning opportunities within this PLE

¢ Any additional student support requirements taking cognisance of reasonable

adjustment
¢ Aninitial Learning Development Plan for Learning

Date of preliminary meeting

Topics to be Discussed:

Please initial
when complete

Orientation to the practice learning environment and equipment

Shift patterns and meal breaks/facilities

Sickness/absence reporting procedure

Accident /incident reporting procedures and systems

Emergency and fire procedure

Health and Safety Policy including lone working

Introduction to Health and Social Care Professionals

Introduction to Patients/Clients

Confidentiality and data protection

Professional behaviour

Policy on corporate and personal use of social media

Raising concerns guidance

Access to Scottish Practice Assessment Document (PAD)

Student’s individual requirements, e.g. reasonable adjustments

Available practice learning experiences

Student’s practice learning expectations

Student’s strengths and areas for improvement

Uniform policy for the practice learning environment

Student’s previous practice assessment, previous practice
assessor’s written comments and learning development plan

Development support plan

Student’s mandatory training record

Consider if a risk assessment is required (see Section 1.5)

Consider appropriate dates for interim feedback meeting and
final assessment
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LEARNING DEVELOPMENT PLAN
PART 2: PLE 3

Please use the space below to summarise the main points arising from the
preliminary meeting with the student and discussion around the students learning

development plan.

Please review skills achieved to date and identify skills and procedures that
could be achieved within area:

Date Student Signature: Practice Supervisor and/or
/ / Assessor Signature:

Agregd G e FE Interim: Final:

meetings
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INTERIM FEEDBACK MEETING
PART 2: PLE 3

Practice supervisor's comments (please refer to the associated proficiencies for each
platform to inform your discussion with the student and comments):

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care

Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams
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Platform 6: Improving safety and quality of care

Platform 7: Coordinating care

Skills and Procedures:

Student feedback:

Have any issues been referred to the practice Yes No
and/or academic assessor?
Development Support Plan (see Section 3) Yes No

Date Student Signature:
/ /

Practice Supervisor and/or
Assessor Signature:
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SERVICE USER / CARER FEEDBACK (see guidance in Section 1.4)
PART 2: PLE 3

Aim: We would value the views of service users and/or their carers/families on the
contact the student has had with you. This helps the student nurse and their
practice supervisor to learn what you thought of what the student did for you and
how they did it. The information you provide will be used to help the student’s
learning and development and it will benefit future service users/carers.

Information to be given to the service user/carer/family member:

You have been asked to participate in this feedback exercise, as the student nurse
has been involved in delivering your care. The student’s supervisor will ask you
some questions about your experience with the student. These comments will be
anonymous and will be treated in confidence: they will not affect your care in any
way. You do not have to participate if you do not wish to do so and if you do not
want to, this will not affect your future care or treatment.

Please tick if you are: The patient/service user [_] Carer/Relative |_]

Very Happy I’'m not | Unhappy Very
How happy were you happy sure unhappy
with the way the . . .
student nurse.... Y o A\ (e Tpa

\».// NS o~ &/ L\,_’_-,/ "

...cared for you?

...listened to your
needs?

...understood the way
you felt?

...talked to you?

...showed you
respect?

What did the student nurse do well?

What could the student nurse have done differently?

Date Student Signature: Practice Supervisor
and/or Assessor

Signature:
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STUDENT REFLECTION ON SERVICE USER / CARER FEEDBACK

PART 2: PLE 3

Please note any other forms of service user/carer feedback (e.g. cards,
letters, emails). Please ensure anonymity is maintained.

Use the box below to record your thoughts and feelings on all service

user/carer feedback received:

Date Student Signature:

Practice Supervisor
and/or Assessor
Signature:
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FEEDBACK FROM ADDITIONAL LEARNING OPPORTUNITIES
PART 2: PLE 3

Student Name: STUDENT ID:

Intake/Year Group:

Name of Placement: Practice Supervisor:

Name and Location of Organisation/Professional Visited:

Individual overseeing student’s opportunity comments — Please comment on
student performance and what has been learnt

Print Name: Sign:

Date:

Student reflection - please reflect on what you have learnt:

Date:

Student signature:
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ADDITIONAL NOTES
PART 2: PLE 3

Date

Time

Detall

Signature

Student, practice supervisors, practice
assessors, academic assessors can add notes
to this page
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FINAL ASSESSMENT: END OF PLE
TO BE COMPLETED BY PRACTICE ASSESSOR
PART 2: PLE 3

Student Name: STUDENT ID:

Intake/Year Group:

The minimum level of performance for this part of the programme is DEVELOPING
INDEPENDENCE. This means that the student nurse will be delivering safe and
effective care through guided participation in care under increasingly indirect
supervision from you in your role as practice supervisor/assessor. Please comment
on the Platforms below:

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care
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Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams

Platform 6: Improving safety and quality of care

Platform 7: Coordinating care
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Please comment on progress towards safely demonstrating the skills and
procedures in Annex A and B. Identify aspects for the student to focus on in
future PLEs.

Date Student Signature: Practice Assessor’s
Signature:

Practice Assessor Overall Summative Assessment Comments

Overall result for this PLE PASS / FAIL / GRADE
Name of Practice Assessor (print full name)

Signature of Practice Assessor:

Designation: Date:
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Practice Assessor Confirmatory Statement

| confirm that: student nurse (print full name)

following a period of hours of

attendance at placement (please refer to attendance record), and through objective

evidence-based assessments, has:

ACHIEVED / NOT ACHIEVED (Please delete as appropriate) the expected level of
DEVELOPING INDEPENDENCE

Signature of Practice Assessor:

Date:

Student Statement

I (write name in capital letters)

have received feedback on my performance and have had the opportunity to reflect

and discuss this with the Practice Assessor. Please write comments below:

Student signature: Date:
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ATTENDANCE RECORD
PART 2: PLE 3

Student Name and ID

Course Name

Programme and year

Field of Practice

Practice learning environment

Week | Week M T W T F S S Total | Practice

No beginning hours | signature
e.g. dd/mm/yy | DO | U DO |DO S. Nurse
0 125 | 12. | 125
5 37.5
1
2
3

Total number of hours
... weeks = ...hrs

See section 1.7.1 for maximum hours worked per week

Key: U=University DO=Day Off
C=Compassionate leave S=Sick A=Absent (not sick)
Date Student Signature: Practice Assessor/

/ / Supervisor Signature:
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PART 2 PLE 4
PRACTICE LEARNING EXPERIENCE

Information for Students

1.

Please check the information produced by the Practice Placement Team
to ensure you complete the correct section of the PAD.

Please contact your PLE prior to your start date to confirm who your
nominated practice supervisor is and to confirm your shift pattern.

Please note that it is expected that your working hours reflects the range
of hours expected of registered nurses (NMC 2018d). This includes
working weekends and night shifts; please refer to your Practice
Learning Handbook for more details.

Please ensure that you liaise with your practice supervisor to secure
dates for your interim review of progress and your final assessment.

This should be done during your initial discussions with your practice
supervisor.

Please note the expected clinical hours to be achieved whilst within this
PLE and ensure that your shift pattern will enable you to achieve these
hours.

Please refer to discuss the skills and procedures with your practice
supervisor to identify any skills that can be achieved within the PLE.
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PRE-PRACTICE LEARNING ACTIVITIES
PART 2: PLE 4

PRACTICE LEARNING EXPERIENCE DETAILS

Student Name: Intake:
Student ID: Year:
Practice Learning Start date:
Environment:

Finish date:
Telephone
Number:
PLE Type:
Name of PEF/CHEF:

Nominated Practice Supervisor Name:

Nominated Practice Assessor Name:

Nominated Academic Assessor Name:

Prior to the commencement of each practice learning environment, the student
should:

15. Make contact with the practice learning environment and ascertain the shift
patterns in operation, the name of your designated practice
supervisor/assessor and if appropriate, arrange a pre-practice experience
visit.

16. Read the appropriate practice learning environment profile, which can be
accessed on QMPLE.

17. Briefly summarise what the practice learning environment does:
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18. From the Learning Opportunities outlined in the PLE profile, choose one that
you are unfamiliar with and write a short summary.

19. Considering the service user group that attend the practice learning
experience, select one condition/situation that those service users are likely
to present with and undertake a literature search in relation to these.

o From your search, identify two key papers on the topic and list below
(using appropriate reference style)

o Inthe space below provide a brief summary of these two papers and
outline any best practice recommendations in relation to these

Paper 1 —

Paper 2 -

Condition / situation
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20. In relation to the practice learning environment that you are about to enter,
identify any related learning from your theory Courses that would support
your learning within this care environment. Please note your thoughts below:

21. In relation to the practice learning environment that you are about to enter,
identify any related learning from the preparation for practice (or skills
sessions) that would support your learning within this care environment.

Please note your thoughts below:

Practice Supervisor/Assessor — please sign to confirm that the pre-practice
learning activities have been completed by the student

Date Student Signature:
/ /

Practice Supervisor and/or
Assessor Signature:
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PART 2: PLE 4

You are going to a practice learning environment to develop your communication and
relationship skills as well as to develop skills and proficiency. Every practice learning
experience offers a different set of opportunities. As adult learners, you will take
responsibility for your own learning and will shape your practice learning experience to
ensure that you meet your personal learning needs. The Practice Supervisor and
Assessor will support you to plan your experience and think about the opportunities
available within and adjacent to the practice learning environment. Your Liaison
Lecturer is available to support you and can be contacted if you need support in relation
to your practice learning.

You should be mindful of your own learning needs. Reflect on your skills and think
about where you should focus your attention and time in order to develop. Think about
your scope of practice, stage of learning and consider what support you will need. Look
for opportunities to engage with a range of service users, families, carers and
stakeholders. Look for opportunities — perhaps an opportunity to visit a clinic or a high
dependency area, to follow a patient for an investigation or to spend time with another
professional. There may be opportunities to look after people who live with chronic
conditions, who have a learning disability or who live with dementia. Think about the
complexity of healthcare and the ways in which a range of conditions and situations
overlap. For example, you may look after someone who has a mental health condition
who is undergoing surgery, or someone with diabetes who is experiencing
homelessness. Be open minded as you enter your practice learning experience and
look for opportunities to learn from a range of people and professionals.

You should set your own learning objectives for the experience and liaise closely with
your Practice Supervisor and Assessor to ensure that they are appropriate for the
practice learning environment. In all situations there is help available so be sure to
seek support when you need to do so. Enjoy your practice learning experience.
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PART 2: PLE 4

ORIENTATION & PRELIMINARY MEETING

In accordance with the NHS Education for Scotland (2008) Quality Standards for
Practice Placements, a preliminary meeting should take place within two days of
commencing practice. Preferably your practice supervisor (or someone acting on
their behalf) should meet with you. The discussion should establish the following:

e The previous skills you have practised, in order to identify your current learning

needs

e The level at which the proficiencies/practice learning outcomes have to be

achieved during this PLE
e The available learning opportunities within this PLE

¢ Any additional student support requirements taking cognisance of reasonable

adjustment
¢ Aninitial Learning Development Plan for Learning

Date of preliminary meeting

Topics to be Discussed:

Please initial
when complete

Orientation to the practice learning environment and equipment

Shift patterns and meal breaks/facilities

Sickness/absence reporting procedure

Accident /incident reporting procedures and systems

Emergency and fire procedure

Health and Safety Policy including lone working

Introduction to Health and Social Care Professionals

Introduction to Patients/Clients

Confidentiality and data protection

Professional behaviour

Policy on corporate and personal use of social media

Raising concerns guidance

Access to Scottish Practice Assessment Document (PAD)

Student’s individual requirements, e.g. reasonable adjustments

Available practice learning experiences

Student’s practice learning expectations

Student’s strengths and areas for improvement

Uniform policy for the practice learning environment

Student’s previous practice assessment, previous practice
assessor’s written comments and learning development plan

Development support plan

Student’s mandatory training record

Consider if a risk assessment is required (see Section 1.5)

Consider appropriate dates for interim feedback meeting and
final assessment
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LEARNING DEVELOPMENT PLAN
PART 2: PLE 4

Please use the space below to summarise the main points arising from the
preliminary meeting with the student and discussion around the students learning

development plan.

Please review skills achieved to date and identify skills and procedures that
could be achieved within area:

Date Student Signature: Practice Supervisor and/or
/ / Assessor Signature:

Agregd G e FE Interim: Final:

meetings
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INTERIM FEEDBACK MEETING
PART 2: PLE 4

Practice supervisor's comments (please refer to the associated proficiencies for each
platform to inform your discussion with the student and comments):

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care

Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams
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Platform 6: Improving safety and quality of care

Platform 7: Coordinating care

Skills and Procedures:

Student feedback:

Have any issues been referred to the practice Yes No
and/or academic assessor?
Development Support Plan (see Section 3) Yes No

Date Student Signature:
/ /

Practice Supervisor and/or
Assessor Signature:
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SERVICE USER / CARER FEEDBACK (see guidance in Section 1.4)
PART 2: PLE 4

Aim: We would value the views of service users and/or their carers/families on the
contact the student has had with you. This helps the student nurse and their
practice supervisor to learn what you thought of what the student did for you and
how they did it. The information you provide will be used to help the student’s
learning and development and it will benefit future service users/carers.

Information to be given to the service user/carer/family member:

You have been asked to participate in this feedback exercise, as the student nurse
has been involved in delivering your care. The student’s supervisor will ask you
some questions about your experience with the student. These comments will be
anonymous and will be treated in confidence: they will not affect your care in any
way. You do not have to participate if you do not wish to do so and if you do not
want to, this will not affect your future care or treatment.

Please tick if you are: The patient/service user [_] Carer/Relative |_]

Very Happy I’'m not | Unhappy Very
How happy were you happy sure unhappy
with the way the . . .
student nurse.... Y o A\ (e Tpa

\».// NS o~ &/ L\,_’_-,/ "

...cared for you?

...listened to your
needs?

...understood the way
you felt?

...talked to you?

...showed you
respect?

What did the student nurse do well?

What could the student nurse have done differently?

Date Student Signature: Practice Supervisor
and/or Assessor

Signature:
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STUDENT REFLECTION ON SERVICE USER / CARER FEEDBACK

PART 2: PLE 4

Please note any other forms of service user/carer feedback (e.g. cards,
letters, emails). Please ensure anonymity is maintained.

Use the box below to record your thoughts and feelings on all service

user/carer feedback received:

Date Student Signature:

Practice Supervisor
and/or Assessor
Signature:
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FEEDBACK FROM ADDITIONAL LEARNING OPPORTUNITIES
PART 2: PLE 4

Student Name: STUDENT ID:

Intake/Year Group:

Name of Placement: Practice Supervisor:

Name and Location of Organisation/Professional Visited:

Individual overseeing student’s opportunity comments — Please comment on
student performance and what has been learnt

Print Name: Sign:

Date:

Student reflection - please reflect on what you have learnt:

Date:

Student signature:
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ADDITIONAL NOTES
PART 2: PLE 4

Date

Time

Detall

Signature

Student, practice supervisors, practice
assessors, academic assessors can add notes
to this page
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FINAL ASSESSMENT: END OF PLE
TO BE COMPLETED BY PRACTICE ASSESSOR
PART 2: PLE 4

Student Name: STUDENT ID:

Intake/Year Group:

The minimum level of performance for this part of the programme is DEVELOPING
INDEPENDENCE. This means that the student nurse will be delivering safe and
effective care through guided participation in care under increasingly indirect
supervision from you in your role as practice supervisor/assessor. Please comment
on the Platforms below:

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care
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Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams

Platform 6: Improving safety and quality of care

Platform 7: Coordinating care
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Please comment on progress towards safely demonstrating the skills and
procedures in Annex A and B. Identify aspects for the student to focus on in
future PLEs.

Date Student Signature: Practice Assessor’s
Signature:

Practice Assessor Overall Summative Assessment Comments

Overall result for this PLE PASS / FAIL / GRADE

Name of Practice Assessor (print full name)

Signature of Practice Assessor:

Designation: Date:
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Practice Assessor Confirmatory Statement

| confirm that: student nurse (print full name)

following a period of hours of

attendance at placement (please refer to attendance record), and through objective

evidence-based assessments, has:

ACHIEVED / NOT ACHIEVED (Please delete as appropriate) the expected level of
DEVELOPING INDEPENDENCE

Signature of Practice Assessor:

Date:

Student Statement

I (write name in capital letters)

have received feedback on my performance and have had the opportunity to reflect

and discuss this with the Practice Assessor. Please write comments below:

Student signature: Date:
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ATTENDANCE RECORD
PART 2: PLE 4

Student Name and ID

Course Name

Programme and year

Field of Practice

Practice learning environment

Week | Week M T W T F S S Total | Practice

No beginning hours | signature
e.g. dd/mm/yy | DO | U DO |DO S. Nurse
0 125 | 12. | 125
5 37.5
1
2
3

Total number of hours
... weeks = ...hrs

See section 1.7.1 for maximum hours worked per week

Key: U=University DO=Day Off
C=Compassionate leave S=Sick A=Absent (not sick)
Date Student Signature: Practice Assessor/

/ / Supervisor Signature:
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CONFIRMATION OF COMPLETION - PART 2

Practice Assessor Confirmation of Proficiency

This feedback should be informed by feedback sought from practice supervisors and
assessors (see previous pages) and any other relevant people in order to be assured
about your decision. Review platform proficiencies section for the part to ensure all
have been signed as achieved.

Practice Assessor: Confirmation of Achievements of Platforms
END OF PART 2:

Please initial the relevant column

. Not
Achieved achieved

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill-
health

Platform 3: Assessing needs and planning care

Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care
and working in teams

Platform 6: Improving safety and quality of care

Platform 7: Co-ordinating care

Practice Assessor: Comment on areas of development for safe demonstration
of skills and procedures (Annexes A & B)
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Practice Assessor Confirmatory Statement — END OF PART 2

| confirm that in partnership with the nominated Academic Assessor, student nurse
(print name) has
ACHIEVED/NOT ACHIEVED (please delete as appropriate) all platforms (and
proficiencies) at the DEVELOPING INDEPENDENCE level for Part 2 of the
programme and, RECOMMEND/DO NOT RECOMMEND (please delete as
appropriate) progression to PART 3.

Signature of Practice Assessor:

Date:

Academic Assessor Confirmatory Statement (HEI use only) — END OF PART 2

| confirm that in partnership with the nominated Practice Assessor, student nurse
(print name) has
ACHIEVED/NOT ACHIEVED (please delete as appropriate) all platforms (and
proficiencies) at the DEVELOPING INDEPENDENCE level for Part 2 of the
programme and, RECOMMEND/DO NOT RECOMMEND (please delete as
appropriate) progression to PART 3.

Comments:

Signature of Academic Assessor:

Date:

Designation: Date:

HEI USE ONLY

Number of hours for Part 2

Hours carried forward to Part 3

Retrieval programme required? YES / NO (delete as appropriate)
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PART 3 (Green pages)

Practice Learning Experiences

Practice Learning Experience (PLE) 5a — Hospital/community/care

home based

Practice Learning Experience (PLE) 5b — Hospital/community/care

home based Elective

Practice Learning Experience (PLE) 6 — Hospital/community/care

home based
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PART 3 PLE 5A
PRACTICE LEARNING EXPERIENCE

Information for Students

1.

Please check the information produced by the Practice Placement Team
to ensure you complete the correct section of the PAD.

Please contact your PLE prior to your start date to confirm who your
nominated practice supervisor is and to confirm your shift pattern.

Please note that it is expected that your working hours reflects the range
of hours expected of registered nurses (NMC 2018d). This includes
working weekends and night shifts; please refer to your Practice
Learning Handbook for more details.

Please ensure that you liaise with your practice supervisor to secure
dates for your interim review of progress and your final assessment.

This should be done during your initial discussions with your practice
supervisor.

Please note the expected clinical hours to be achieved whilst within this
PLE and ensure that your shift pattern will enable you to achieve these
hours.

Please refer to discuss the skills and procedures with your practice
supervisor to identify any skills that can be achieved within the PLE.
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PRE-PRACTICE LEARNING ACTIVITIES
PART 3: PLE 5A

PRACTICE LEARNING EXPERIENCE DETAILS

Student Name: Intake:
Student ID: Year:
Practice Learning Start date:
Environment:

Finish date:
Telephone
Number:
PLE Type:
Name of PEF/CHEF:

Nominated Practice Supervisor Name:

Nominated Practice Assessor Name:

Nominated Academic Assessor Name:

Prior to the commencement of each practice learning environment, the student
should:

1. Make contact with the practice learning environment and ascertain the shift
patterns in operation, the name of your designated practice
supervisor/assessor and if appropriate, arrange a pre-practice experience
visit.

2. Read the appropriate practice learning environment profile, which can be
accessed on QMIPLE

3. Briefly summarise what the practice learning environment does:
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4. From the Learning Opportunities outlined in the PLE profile, choose one that
you are unfamiliar with and write a short summary.

5. Considering the service user group that attend the practice learning
experience, select one condition/situation that those service users are likely
to present with and undertake a literature search in relation to these.

o From your search, identify two key papers on the topic and list below
(using appropriate reference style)

o Inthe space below provide a brief summary of these two papers and
outline any best practice recommendations in relation to these

Paper 1 —

Paper 2 -

Condition / situation

109



6. In relation to the practice learning environment that you are about to enter,
identify any related learning from your theory Courses that would support
your learning within this care environment. Please note your thoughts below:

7. In relation to the practice learning environment that you are about to enter,
identify any related learning from the preparation for practice (or skills
sessions) that would support your learning within this care environment.
Please note your thoughts below:

Practice Supervisor/Assessor — please sign to confirm that the pre-practice
learning activities have been completed by the student

Date Student Signature: Practice Supervisor and/

/ / or Assessor Signature:
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PART 3: PLE 5A

You are going to a practice learning environment to develop your communication and
relationship skills as well as to develop skills and proficiency. Every practice learning
experience offers a different set of opportunities. As adult learners, you will take
responsibility for your own learning and will shape your practice learning experience to
ensure that you meet your personal learning needs. The Practice Supervisor and
Assessor will support you to plan your experience and think about the opportunities
available within and adjacent to the practice learning environment. Your Liaison
Lecturer is available to support you and can be contacted if you need support in relation
to your practice learning.

You should be mindful of your own learning needs. Reflect on your skills and think
about where you should focus your attention and time in order to develop. Think about
your scope of practice, stage of learning and consider what support you will need. Look
for opportunities to engage with a range of service users, families, carers and
stakeholders. Look for opportunities — perhaps an opportunity to visit a clinic or a high
dependency area, to follow a patient for an investigation or to spend time with another
professional. There may be opportunities to look after people who live with chronic
conditions, who have a learning disability or who live with dementia. Think about the
complexity of healthcare and the ways in which a range of conditions and situations
overlap. For example, you may look after someone who has a mental health condition
who is undergoing surgery, or someone with diabetes who is experiencing
homelessness. Be open minded as you enter your practice learning experience and
look for opportunities to learn from a range of people and professionals.

You should set your own learning objectives for the experience and liaise closely with
your Practice Supervisor and Assessor to ensure that they are appropriate for the
practice learning environment. In all situations there is help available so be sure to
seek support when you need to do so. Enjoy your practice learning experience.
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PART 3: PLE 5A

ORIENTATION & PRELIMINARY MEETING

In accordance with the NHS Education for Scotland (2008) Quality Standards for
Practice Placements, a preliminary meeting should take place within two days of
commencing practice. Preferably your practice supervisor (or someone acting on
their behalf) should meet with you. The discussion should establish the following:

e The previous skills you have practised, in order to identify your current learning

needs

e The level at which the proficiencies/practice learning outcomes have to be

achieved during this PLE
e The available learning opportunities within this PLE

¢ Any additional student support requirements taking cognisance of reasonable

adjustment
¢ Aninitial Learning Development Plan for Learning

Date of preliminary meeting

Topics to be Discussed:

Please initial
when complete

Orientation to the practice learning environment and equipment

Shift patterns and meal breaks/facilities

Sickness/absence reporting procedure

Accident /incident reporting procedures and systems

Emergency and fire procedure

Health and Safety Policy including lone working

Introduction to Health and Social Care Professionals

Introduction to Patients/Clients

Confidentiality and data protection

Professional behaviour

Policy on corporate and personal use of social media

Raising concerns guidance

Access to Scottish Practice Assessment Document (PAD)

Student’s individual requirements, e.g. reasonable adjustments

Available practice learning experiences

Student’s practice learning expectations

Student’s strengths and areas for improvement

Uniform policy for the practice learning environment

Student’s previous practice assessment, previous practice
assessor’s written comments and learning development plan

Development support plan

Student’s mandatory training record

Consider if a risk assessment is required (see Section 1.5)

Consider appropriate dates for interim feedback meeting and
final assessment
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LEARNING DEVELOPMENT PLAN
PART 3: PLE 5A

Please use the space below to summarise the main points arising from the
preliminary meeting with the student and discussion around the students learning
development plan.

Please review skills achieved to date and identify skills and procedures that
could be achieved within area:

Date Student Signature: Practice Supervisor and/or
Assessor Signature:

Agreed date for next

) Interim: Final:
meetings
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INTERIM FEEDBACK MEETING
PART 3: PLE 5A

Practice supervisor's comments (please refer to the associated proficiencies for each
platform to inform your discussion with the student and comments):

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care

Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams
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Platform 6: Improving safety and quality of care

Platform 7: Coordinating care

Skills and Procedures:

Student feedback:

Have any issues been referred to the practice Yes No
and/or academic assessor?
Development Support Plan (see Section 3) Yes No

Date Student Signature:
/ /

Practice Supervisor and/or
Assessor Signature:
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SERVICE USER / CARER FEEDBACK (see guidance in Section 1.4)
PART 3: PLE 5A

Aim: We would value the views of service users and/or their carers/families on the
contact the student has had with you. This helps the student nurse and their
practice supervisor to learn what you thought of what the student did for you and
how they did it. The information you provide will be used to help the student’s
learning and development and it will benefit future service users/carers.

Information to be given to the service user/carer/family member:

You have been asked to participate in this feedback exercise, as the student nurse
has been involved in delivering your care. The student’s supervisor will ask you
some questions about your experience with the student. These comments will be
anonymous and will be treated in confidence: they will not affect your care in any
way. You do not have to participate if you do not wish to do so and if you do not
want to, this will not affect your future care or treatment.

Please tick if you are: The patient/service user |[_] Carer/Relative |_]

Very Happy I’'m not | Unhappy Very
H<_>w happy were you happy sure unhappy
with the way the B 5, - -
student nurse.... VY (ool AN ﬁ_i\‘3 /' .0,‘3\;

% Ry RN g N

...cared for you?

...listened to your
needs?

...understood the way
you felt?

...talked to you?

...showed you respect?

What did the student nurse do well?

What could the student nurse have done differently?

Date Student Signature: PS &/or PA Signature:
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STUDENT REFLECTION ON SERVICE USER / CARER FEEDBACK
PART 3: PLE 5A

Please note any other forms of service user/carer feedback (eg cards, letters,
emails). Please ensure anonymity is maintained.

Use the box below to record your thoughts and feelings on all service
user/carer feedback received:

Date Student Signature: Practice Supervisor and/or
Assessor Signature:
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FEEDBACK FROM ADDITIONAL LEARNING OPPORTUNITIES
PART 3: PLE 5A

Student Name: STUDENT ID:

Intake/Year Group:

Name of Placement: Practice Supervisor:

Name and Location of Organisation/Professional Visited:

Individual overseeing student’s opportunity comments — Please comment on
student performance and what has been learnt

Print Name: Sign:

Date:

Student reflection - please reflect on what you have learnt:

Date:

Student signature:
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ADDITIONAL NOTES
PART 3: PLE 5A

Date

Time

Detall

Signature

Student, practice supervisors, practice
assessors, academic assessors can add notes
to this page
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FINAL ASSESSMENT: END OF PLE
TO BE COMPLETED BY PRACTICE ASSESSOR
PART 3: PLE 5A

Student Name: STUDENT ID:

Intake/Year Group:

The minimum level of performance for this part of the programme is INDEPENDENT.
This means that the student nurse independently and confidently coordinates care,
whilst acknowledging their own limitations, through guided participation in care under
indirect supervision from you in your role as practice supervisor/assessor. Please
comment on the Platforms below:

Platform 1: Being an accountable professional

Platform 2: Promoting health and preventing ill health

Platform 3: Assessing needs and planning care
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Platform 4: Providing and evaluating care

Platform 5: Leading and managing nursing care and working in teams

Platform 6: Improving safety and quality of care

Platform 7: Coordinating care
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Please comment on progress towards safely demonstrating the skills and
procedures in Annex A and B. Identify aspects for the student to focus on in
future PLEs.

Date Student Signature: Practice Assessor’s
Signature:

Practice Assessor Overall Summative Assessment Comments

Overall result for this PLE PASS / FAIL / GRADE
Name of Practice Assessor (print full name)

Signature of Practice Assessor:

Designation: Date:

Practice Assessor Confirmatory Statement

| confirm that: student nurse (print full name)

following a period of hours of attendance at placement (please refer to

attendance record), and through objective evidence-based assessments, has:
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ACHIEVED / NOT ACHIEVED (Please delete as appropriate) the expected level of
INDEPENDENT

Signature of Practice Assessor:

Date:

Student Statement

I (write name in capital letters)

have received feedback on my performance and have had the opportunity to reflect

and discuss this with the Practice Assessor. Please write comments below:

Student signature: Date:
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ATTENDANCE RECORD
PART 3: PLE 5A

Student Name and ID

Course Name

Programme and year

Field of Practice

Practice learning environment

Week | Week M T W T F S S Total | Practice

No beginning hours | signature

e.g. dd/mm/yy | DO | U DO |DO S. Nurse
0 12 12 (12 36

1

2

3

Total number of hours
... weeks = ...hrs

See section 1.7.1 for maximum hours worked per week

Key: U=University DO=Day Off
C=Compassionate leave S=Sick A=Absent (not sick)
Date Student Signature: Practice Assessor/

/ / Supervisor Signature:
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PART 3 PLE 5B
PRACTICE LEARNING EXPERIENCE

Information for Students

1.

Please check the information produced by the Practice Placement Team
to ensure you complete the correct section of the PAD.

Please contact your PLE prior to your start date to confirm who your
nominated practice supervisor is and to confirm your shift pattern.

Please note that it is expected that your working hours reflects the range
of hours expected of registered nurses (NMC 2018d). This includes
working weekends and night shifts; please refer to your Practice
Learning Handbook for more details.

Please ensure that you liaise with your practice supervisor to secure
dates for your interim review of progress and your final assessment.

This should be done during your initial discussions with your practice
supervisor.

Please note the expected clinical hours to be achieved whilst within this
PLE and ensure that your shift pattern will enable you to achieve these
hours.

Please refer to discuss the skills and procedures with your practice
supervisor to identify any skills that can be achieved within the PLE.
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PRE-PRACTICE LEARNING ACTIVITIES
PART 3: PLE 5B

PRACTICE LEARNING EXPERIENCE DETAILS

Student Name: Intake:
Student ID: Year:
Practice Learning Start date:
Environment:

Finish date:
Telephone
Number:
PLE Type:
Name of PEF/CHEF:

Nominated Practice Supervisor Name:

Nominated Practice Assessor Name:

Nominated Academic Assessor Name:

Prior to the commencement of each practice learning environment, the student
should:

8. Make contact with the practice learning environment and ascertain the shift
patterns in operation, the name of your designated practice
supervisor/assessor and if appropriate, arrange a pre-practice experience
visit.

9. Read the appropriate practice learning environment profile, which can be
accessed on QMIPLE

10. Briefly summarise what the practice learning environment does:
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11. From the Learning Opportunities outlined in the PLE profile, choose one that
you are unfamiliar with and write a short summary.

12. Considering the service user group that attend the practice learning
experience, select one condition/situation that those service users are likely
to present with and undertake a literature search in relation to these.

o From your search, identify two key papers on the topic and list below
(using appropriate reference style)

o Inthe space below provide a brief summary of these two papers and
outline any best practice recommendations in relation to these

Paper 1 —

Paper 2 -

Condition / situation
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13. In relation to the practice learning environment that you are about to enter,
identify any related learning from your theory Courses that