
   

‘Fit to Sit’ FAQs
Why have the regulations concerning 
extenuating circumstances changed?
1. Work carried out by a cross-University 

working group identified a number 
of inconsistencies and issues 
regarding extensions and 
extenuating circumstances 
and highlighted that existing 
practices were not always 
effective in terms of their associated 
bureaucracy, timing and flexibility.

2. The move to a School-based structure 
requires Schools to take ownership of EC 
panels.

3. To facilitate students taking responsibility for their 
assessment journey in line with Strategy 2020 and 
Academic Strategy.

4. The regulations are available at:  
http://staff.napier.ac.uk/Regulations2015-16

   

Summary of  
New Forms

Extension Request 
CE1

Deferral of Assessment 
DA1

Retrospective 
Extenuating 

Circumstances 
EC1

   
What does ‘Fit to Sit’ mean?

A student who attends, 
submits or participates in 

any form of assessment, is 
declaring him or herself to be in 

a position to do so and cannot 
subsequently claim that their 

performance was adversely 
affected by extenuating 

circumstances.
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What is the difference between a Coursework Extension (CE1) and a 
Deferral of Assessment (DA1)?
A Coursework Extension will give a student an agreed period of extra time, 
within which to complete a piece of work that is being assessed in the 
current diet, and no third party evidence is required. A deferral means 
that a student is requesting to complete the assessment during the 
next available diet, and third party evidence is required.

How will a student request a Coursework Extension?
By making a request, usually by email, on form CE1 directly to the 
Module Leader (or the assessment designate) for a maximum of 10 
working days. No evidence is required but needs acceptable justification 
from the student. The Module Leader uses academic judgement to 
determine if approval is given. In exceptional circumstances academic 
judgment should be used to extend to ‘reasonable’ timescale in discussion with 
the Programme Leader. In such a case, third party evidence is required.

How close to a deadline can a student request an  
extension?
The regulations don’t specify a minimum time before an assessment  
is due that a student needs to ask for an extension to a coursework  
deadline. It is up to Module Leaders (or designates) to use academic 
judgement where appropriate.  Students are encouraged to apply as soon  
as any circumstances are known.

What if a student hands in work after the agreed extension 
deadline?
Any work handed in late will have the normal penalties for late submission 
applied. 

Can a student still apply for Deferral of Assessment/Extenuating 
Circumstances?
If a student can’t meet the new agreed extension deadline due to subsequent 
circumstances, they can still request a deferral if it is not too late to do so. If 
the circumstances are known before the deadline the Deferral of Assessment 

process should be followed. ‘Retrospective Extenuating Circumstances’ will 
apply where an unforeseen, unexpected situation arises during, or on the 

day of assessment. Requests must be made on form EC1 within five 
working days following the submission of assessment deadline.



                

What is the difference between a Deferral of  
Assessment (DA1) and Extenuating Circumstances (EC1)?
A deferral means that a student is unable to complete their assessment (i.e. 
is not fit to sit) at the scheduled time and applies for Deferral of Assessment 
to the next diet using the DA1 form. Where a deferral is not possible, because 
the circumstances arose on the day of the assessment, a student can apply 
retrospectively for Extenuating Circumstances to be considered using the EC1 
form. Third party evidence is required for both.

How does a student request a Deferral of Assessment?
Where a student is not fit to sit an assessment or examination, they can 
request a deferral using form DA1. Applications for deferral can be made 
up to the point of assessment, or within five working days where this 
is not possible.

What if a deferral or extension is not granted?
If a deferral or extension is not granted and the student does not 
meet the deadline, coursework will be considered as being late and will 
have the normal penalties for late submission applied.

Where do I find the relevant forms?
Forms can be viewed or downloaded from myNapier:  
http://my.napier.ac.uk/Extenuating-Circumstances

Can a student still appeal after results are known on the grounds 
of late extenuating circumstances?

Only in exceptional circumstances where a student can evidence 
it was not possible for them to engage with the Extenuating 

Circumstances procedures.

How would we evidence declarations of fitness to sit  
for, say, group project oral presentations, performance 

pieces etc?
The regulations apply to any form of assessment and that by taking any 

assessment, an individual student is implicitly confirming their fitness to do 
so, irrespective of any explicit declaration.



How will students with known long-term conditions who normally 
submit multiple applications for extenuating circumstances be 

managed?
It is expected that reasonable adjustments are made for students with known 
conditions so that they are able to declare themself ‘fit to sit’. This should be 
managed within the programme team with support from School Disability and 
Inclusion Advisers.

Who is the EC Officer in my School?
See the Extenuating Circumstances Panel PDF for the list of EC Officers  
for each School.

When will the EC Officers make their judgements on the  
DA1 and EC1 Forms?
The EC Officers will review DA1 forms at regular intervals during the  
trimester and an Extenuating Circumstances Panel will meet once a  
trimester to review EC1 forms.

How do students studying on Edinburgh Napier University 
programmes delivered with our international partner institutions 
submit their DA1 and EC1 forms?
The existing system of submission of Extenuating Circumstances will continue 
for the new DA1 and EC1 forms. The students should submit a scanned copy 
of their form to their local programme team with appropriate supporting 
documents. The local programme team will then send the students DA1/EC1 
form to their Edinburgh Napier Programme Administrator.

How often should the DA1/EC1 forms be sent to the Edinburgh 
Napier Programme Administrator?

The forms, along with supporting documentation, should be sent 
by email to the Edinburgh Napier Programme Administrator 

immediately after the student has submitted them to the 
local programme team.  
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      Further information can be found at:
http://my.napier.ac.uk/Extenuating-Circumstances


