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	Role Description

	


	Grade & Salary:


	Grade 7,
Full time 

	Campus Location:
	1/55 Craiglockhart Campus, 219 Colinton Road, Edinburgh. 


	Line Manager:
	Vice Principal, Alistair Sambell 


	Line Management Responsibility for:
	Office Co-Ordinator 
Project Officer

Industry Recruitment Coordinator

Training and Development Manager


	Role Summary:


	To lead the work of Equate Scotland through financial, strategic, people and policy management.
This will include line management of staff, development of stakeholder partnerships across Scotland, oversight of externally funded projects and liaison and influencing on national policy making related to gender equality, employment and education. 

	Main Duties and Responsibilities



	· 
	To ensure Equate Scotland meets its funding and strategic objectives, aims and mission


	· 
	To develop strong partnerships and work across the public, private and third sector to tackle gender inequality across STEM.

	· 
	To manage the financial sustainability of the organisation and deliver the business strategy 

	· 
	To proactively seek out opportunities for the organisation to influence and raise its profile across STEM sectors and national policy making. 

	· 
	To lead by example and create an inclusive and developmental working culture. To support the wider team members to ensure that organisation activity is focused and to maximise effectiveness of impact.

	· 
	To help ensure externally funded projects are meeting their objectives and are within budget.


	· 
	To lead on communications and be a spokesperson of the organisation at influencing events and with media

	· 
	To respond to relevant national consultations with Equate Scotland’s perspective and provide parliamentary briefings for relevant Scottish Parliament debates as needed.

	· 
	To work with the steering group of the organisation to ensure they are engaged in decision making and strategic planning.

	· 
	To maintain records according to data protection laws and ensure engagement data is kept up to date.

	· 
	To travel across Scotland when required.



__
	Person Specification


	


	Attributes
	Essential Requirements
	Desirable Requirements

	Education/Qualifications
	Relevant education and/or extensive experience in a relevant context. 

	

	Experience 
	Experience of leading, managing and motivating staff, building on values and behaviours to develop a culture that enables people to reach their potential
Proven ability to establish and manage positive relationships with external stakeholders.

Significant experience of budget management, leading organisational strategies and writing successful funding bid.
Experience of influencing at a senior level.

Experience of policy influencing and a good understanding of Government and Parliament working.
	Experience of working in gender equality or within a STEM context.
Experience of developing and delivering business strategies
Experience of being a spokesperson and working with media.

	Skills/Personal Requirements
	Confident IT user including Microsoft Office, in particular Excel and Outlook applications. 
Commitment to women’s equality and a working understanding of intersectionality.  
Commitment to working as a team and supporting team members.
Demonstrate ability to plan and prioritise workload.
Able to communicate in writing in a clear and concise manner.
Excellent interpersonal skills with the ability to communicate confidently with people at all levels and from all backgrounds.
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