Section 3: Is this work is classed as employment or self-employment for tax
purposes?

Worker Not Acting Through An Intermediary

CEST is
Completed

Outcome

Worker is deemed self-
employed for tax
purposes

Complete Status Determination
Statement (SDS 1) and blank dispute
form from the link below and share with
worker via email to communicate
decision.

Worker should be paid through the
usual PO process. Ensure the SDS and
copy of the CEST is also attached to
the requisition. No NI or tax will be
deducted from payments.

Any off-payroll queries can be raised to
the procurement inbox:

procurement@napier.ac.uk

Worker is deemed
employed for tax
purposes

Complete Status Determination
Statement (SDS 2) and blank dispute
form from the link below and share with
worker via email to communicate
decision.

Forward all correspondence to the payroll
inbox with the subject line: “IR35 -
*WORKER NAME*” for filing and audit
purposes.

Payroll Inbox: payroll@napier.ac.uk

Worker should be paid through Payroll. NI
and income tax will be deducted from any
payments made.

Undetermined

Additional Information may be
required. Contact payroll

team for more guidance and
next steps.




