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Are there hazards or risks in your workplace that require to be assessed?
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No v

v

Monitor and review on a regular basis

Carry out a written risk assessment of this activity "2

@ Risk assessments must be carried out by trained competent personnel (must have undertaken the Risk Assessment
eLearning module and attended university Risk Assessment Workshop) - refresher training should be undertaken every 4 years
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Consult with relevant personnel when carrying out the risk assessment

@ e.g. Academic Leads, lecturers, line managers or supervisors responsible for the activity day to day; those carrying out the
work; School/Service Safety Co-ordinator; technician in charge of specific equipment
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Implement all necessary actions/recommendations prior to work commencing

@ Work cannot commence until all necessary actions are in place, including any additional training required
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Update any local procedures and standard operating procedures

® Review, revise, date and re-issue all local procedures and make available to all staff who require to follow them
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Put in place a system of storing the risk assessments that are accessible to all who need to read,
implement, follow and understand them

@ e.g. SharePoint site which is accessible to all who require access to the risk assessment and Health & Safety Team for
audit purposes
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Review risk assessment annually or earlier where required

@ e.g. significant changes to materials, personnel; change in legislation; accidents or incidents; existing control measures no
longer adequate; technological advancements

" Refer to Risk Assessment Palicy for further guidance

2 Some activities will require a more specialist assessment — COSHH, DSEAR, Manual Handling, Noise, Lighting, Electrical, Fire — contact the
Health & Safety Office
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