


1) Open HR connect 

self service

2) Click on 

‘Performance’



3) Click on 

‘Objectives’



4) Click on ‘progess’



5) Click on ‘add 

objective progress 

details’



6) Scroll down



7) Select appropriate 

status update



8) Add % complete

9) Add progress update 

under ‘comment’

10) Click ‘save’



11) Review your added 

progress update (if you 

wish) under ‘details’

12) Click ‘back to 

objectives’

(Note: you can add 1 progress 

update per day maximum)




