


1) Open HR connect 

self service

2) Click on 

‘Performance’



3) Click on 

‘Objectives’



4) Scroll down



5) Click on ‘add 

objectives' 



6) Add objective 

details, namely:

- Objective title

- Objective type

- Attachment 

(start) date



7) Scroll down, once 

first details are 

added



8) Add objective 

details, cont. 

namely:

- Objective 

description

- Additional 

information

- Target completion 

date

9) Scroll 

down  again



10) Add priority level 

(low / medium / 

high)

(Actual completion date 

and rating can be added 

once objective is 

completed)

11) Click 

save



12) View 

objective added 

to the list




