


1) Open HR connect 

self service

2) Click on 

‘Performance’



3) Review the ‘in progress’ 

forms under ‘Review Forms’

4) Scroll down to see all 

forms



5) Click ‘all’ if you wish to 

see the completed Review 

Forms (for example last 

year’s End of Year)

(NOTE: Review Forms from 2019-

20 and older will show in progress, 

as they were build differently, 

however, you could open these old 

forms and click ‘submit’ to 

complete them)



6) Select the Review you 

would like to see and / or 

print



7) Select ‘print’ to get a PDF 

and the option to print the 

document

8) Select ‘start’ to review the 

End of Year feedback on the 

system

9) Click ‘back to reviews’ to 

return to the main 

performance page




